NMOCTAHOBJIEHNE

nd ; 2017 T. N MM

O BHECEHUW N3MEHEHWIA B aAMUHUCTPATUBHbIV pernameHT
npeaocTaBNeHNUS MYHULUNANLHOR yCyrn
«BHeceHue n3mMeHeHWl B NpaBoycTaHaBMBatoOLMe JOKYMEHTbI Ha 3eMe/bHbIli YHacToK,
pacnofioXKeHHbI Ha TEPPUTOPUN FOPOACKOro OKpyra ropog PszaHb PsizaHCKOW 061acTu,
YTBEPXAEHHbIN NOCTaHOB/IEHMEM aagMUHUCTpauun ropoga PasaHu ot 01.08,2013 3139

B uenax onTumu3auMm CPOKOB MNpefoCTaBfieHUA MYHULUNANbHLIX YCNyr, MpuUBefeHus
NMpaBOBbIX aKTOB agMWHUCTpauuuM ropofa PdA3aHM B COOTBeTCTBME C TpeboBaHMAMU
[eACTBYHOLLEro 3aKoHofaTeNbCTBa, Ha OCHOBaHWM ®PefepanbHOro 3akoHa oT 27.07.2010
Ne 2]0-®3 «O6 opraHu3auum nNpesocTaBNeHUA TOCYAAPCTBEHHbLIX WU MYHULMMANbHBLIX YCAyr»,
PYKOBOACTBYACbL cTaTbamu 39, 41 YcTaBa MyHuMUMNanibHOro 06pa3oBaHWA - TOPOACKONM OKpyr
ropof Ps3aHb PsA3aHCKoOW o06nactu, peweHuem PsizaHcKoli ropoackoi [Aymbl oT 14.09.2017
No 298-H «O [OCPOYHOM MpeKpalleHMM MOSHOMOYUIA rNaBbl agMUHUCTpaUuUKM ropoja PsasaHu
O.E. bynekoBa», MNOCTaHOB/eHMEM aAMUHUCTpaunm ropoga PaAsaHn ot 15.09.2017 Ne 4134
«O6 wncnonHeHMn o0683aHHOCTEN rNaBbl afMUHUCTPaUMU ropofda PszaHW», aAMUHUCTpaLUs
ropoga PasaHm nocTtaHOB/AEeT:

1 BHecTn B aAMWHWUCTPATMBHbLIA pernameHT MpefoCTaBleHUs MYHULMNAIbHON
«BHeceHMe UW3MEHeHW B MpaBOycTaHaB/MBalOLWMe [OKYMEHTbl Ha 3eMefibHblii  Y4acToK,
PacnosioKeHHbIA Ha TeppuTOPMM TOPOACKOro OKpyra ropoj Ps3aHb PsA3aHCKOW 06nactu»,
YTBEPX/EHHbIA MOCTAHOB/EHNEM afMUHUCTpaumMm ropoga PssaHum ot 01.08.2013 Ne 3139
«O6 yTBEPXKAEHUM ALMWHUCTPATUBHOIO perfamMeHTa npefoCTaBNeHUss MYHULMNATbHON YCnyru
«BHeceHne u3MeHeHMIn B MpaBOyCTaHaB/NMBalOLWMe [OKYMEHTbl Ha 3eMefibHbll  Y4acTOK,
pacrosioXeHHbIi Ha TeppuTOpMM TOPOACKOro OKpyra ropoj PssaHb PsasaHckoW 06/1acTu»
(B pegakumy NOCTaHOBNEHUIN agMMHUCTpaLmMmn ropoga PasaHu ot 16.08.2013 Ne 3367, ot 30.12.2014
Ne 6200, ot 27.02.2015 No 918, oT 22.06.2016 No 2686), M3MEHEHUS, U3NOXMB €ro B pegakuun

COrflaCHoO NPUNOXXeHNK K HacTodaleMyY NOCTaHOBNEHUIO.

ycnyru



2. OTtgeny no cBA3[M CO CpeAcTBaMM  MacCOBOW  MHMOPMaUUW  agMUHUCTPaLUn
ropoga PasaHn (PomaHoBa E.C.) ony6nmkoBaTb HacTosllee NOCTaHOB/EHUE B raseTte «PsizaHCKuMe
BEAOMOCTU».

3. HacToswee noctaHOB/IEHME BCTYyNaeT B CU/Y CO fHA €ro 0hmumnanbHOro ony6mKoBaHus.

4. KOHTPO/b 3@ UCMOMHEHMEM HACTOALLEro NoCTaHOB/IEHMA BO3/TIOXUTbL HAa 3aMeCTUTENS TaBbl

agMuHucTpaunm MacTiokosy T.B.

W.0. rnasbl afMUHUCTpaLNN C.FO. Kapabacos



MPUNOXEHWE
K MOCTaHOBMIEHUIO agMUHUCTPaUMK ropoja
Psa3aHun oT 2017 1. No

AIMUHUCTPATUBHbIV PEFTAMEHT
NpeLoCTaBNEHNA MyHULMNAILHOW YCYTu
«BHeceHVe n3meHeHWA B NpaBoyCcTaHaBNMBaOLWMe JOKYMEHTbI Ha 3eMe/bHbIN Y4acToK,
pacnosioXXeHHbIN Ha TEPPUTOPUM TOPOACKOr0 OKpyra ropos PasaHb PA3aHCcKoW 06nacTu»

1, O6uKe nonoXxeHns

1.1. MpegmeT perynnposaHna AGMUHUCTPATUBHOIO pernameHTa.

1.1.1. lpegmMeToM perynnupoBaHuUa afMWHUCTPATUBHOIO pernamMeHTa npesocTaB/ieHns
MYHMLMNANbHON ycnyrn «BHeceHMe W3MeHEeHWI B MpaBOyCTaHaBIMBAKOLLME [LOKYMEHTbl Ha
3eMefIbHbIA  Y4acTOK, PACMOIOKEHHbI Ha TeppuTOpPUM TOPOACKOro OKpyra ropof Ps3aHb
PA3aHCKOW 061aCcTU» ABNAKOTCA OTHOLUEHWS, BO3HMKAKOLWME MeXAy rpaxgaHamu u (uaum)
IOPUANYECKAMMN NNLAMU 1N aMUHUCTPaLMeil ropofa PasaHu, CBA3aHHbIe C NPeoCTaB/eHVEM
MYHULMNAbHOW yCcnyrn «BHeceHMe W3MeHeHWii B MnpaBOyCTaHaB/MBalOLMe [OKYMEHTbl Ha
3eMefibHbIl  Y4acTOK, PacrOfIOKEHHbIA Ha TeppuTOpUM TOPOACKOro OKpyra ropog PssaHb
PasaHcKo/  obnactu»  (ganee  COOTBETCTBEHHO *  AAMUHUCTPATUBHbLIA  pernaMeHT,
MyHUUMNanbHaa ycnyra).

1.1.2. AOMUHACTPATMBHbIA pernameHT paspaboTaH B LeNsX MOBbILWEHNA KavyecTBa
npeLoCTaBeHNs U AOCTYMHOCTU MYHULUNANbHON YCyrn, co3faHns KOM(OPTHbLIX YCN0BUIA /1S
noslyvyeHns pe3ynbTaTtoB NpPeAocTaBNeHNa MyHULMNAIbHON YCNyTH.

1.1.3. 3agayeir  AAMUHUCTPATMBHOIO  pernameHTa  SIBASETCA  YNopsgoyeHue
aAMUHUCTPATUBHbLIX NpPOLesyp W agMUHUCTPATMBHbLIX AEWCTBUIA MO  MNPefoCTaBleHMIO
MYHULMNABHOWN YCNYTU.

1.1.4. HacToAwmnin AGMUHUCTPATUBHBIA pernameHT He NPUMMEHSETCA B CllyYae BHECEHUA
M3MeHeHWI B NpaBOyCTaHaBMBaloLWmne JOKYMEHTbI B CBS3N C;

- pas3fenom  3eMefIbHOr0  yyaCTKa, KOTOpbI  HaxoguTca B MYHULUMN&IbHOM
COOGCTBEHHOCTW, WM TOCYAapCTBEHHAsA COOCTBEHHOCTb HA KOTOPbIA He pasrpaHuyeHa, u
npeaocTaBneH Ha npaBe  MOCTOAHHOrO  (6eCCpPOYHOro)  MOMb30BaHWS,  apeHAbl WK
6e3B03Me34HOro Mnosb30BaHus;

- NI3MEHEHVEM BUa paspeLLeHHOro NCcnonb3oBaHnA 3eMe/lbHOr0 yyacTKa;

- peanu3auumein apeHpaTopaMu 3eMefibHbIX Y4YacTKOB NpaBa Ha 3ak/yeHne HOBOro
[,0roBopa apeHbl TaKNX 3eMeNbHbIX Y4aCTKOB 6e3 NpoBefeHNs TOPros.

1.2. OnwucaHue 3asBUTENEN, a TaKKe (UINYECKUX U HOPULUYECKUX UL, UMEIOLMX NPaBo
B COOTBETCTBMM C 3aKOHOAATeNIbCTBOM Poccuiickoin ®efepauun nmbo B CUNY HajeneHus ux
3afABUTENsIMM B NOpPsiAKe, YCTaHOB/IEHHOM 3akKoHofdaTenbCTBOM Poccuiickoit  ®epepauun,
MOSIHOMOYUAMW BbICTYNAaTb OT X UMEHW NPU B3aMOLENCTBUMN C COOTBETCTBYIOLWMUMW OpraHamu
WCNONHWUTE/NIbHOW BNacTM M WHbIMW OpraHu3auusMum npu npegocTaBNeHn MYHULUNATIbLHOM
ycnyru.,

1.2.1. 3aaBuTenAMM ABNAIOTCA (QU3NYECKME NULA W HOPUANYECKME fiMua Nnbo KX
YMO/ITHOMOYEHHbIE  TMPEeLCTaBUTENMN, obpatmBLiMecs B OpraH, npeLOCTaBNALLNIA
MYHUUMNaNbHY ycnyry, nnéo B rocyJapCTBEHHOE OHIKETHOE YupexaeHne Psi3aHCKON
obnactm  «MHOro)yHKUNOHa/bHBIA ~ LUEeHTP  NPefoCTaBNeHWss  roCYJapCTBEHHbIX U
MYHULMNAbHBIX YCNYr PA3aHCKO 06/1aCTW» C 3asBNeHEM O MpefoCTaBneHU MyHULMNaIbHOM
YCNYTU, BbIP@XEHHbIM B MUCbMEHHOW (opMe, 3aMHTepPecOBaHHble BO BHECEHWW W3MEHEHWI B



NpaBoyCTaHaBNMBaKOLLMe JOKYMEHTbI Ha 3eMe/bHble Y4acTKWU, pPacrofioXXeHHble Ha TeppuTopumn
rOPOACKOro okpyra ropog PsasaHb PA3aHCKON 06nacTu (fanee - 3ad9BUTeNb).

1.2.2. MpefctaBuTenb 3asaBUTens - (OM3NYECKOE NNLO, [elcTeytollee OT
3asBuTensa. MonHomMouns npencTaBuUTens 3asaBUTENs Mpu NPeAoCcTaBAeHUN MYHULUNaIbHOM
yCnyru noATBEpXAatoTCA  [OBEPEHHOCTbI, 32 WUCK/HOYEHMEM  fiML, MMeKLWWX npaso
AelicTBoBaTh 6e3 ,OBEPEHHOCTN OT UMEHW 3asABUTENS.

[lOBEPEHHOCTb  OT WMEHM OPUANYECKOrO /iMua BblJaeTcs  3a MOAMUCBIO  ero
PYKOBOAMTENA UIN UHOTO MLa, YNOIHOMOYEHHOIO Ha 3TO ero yyYpeuTe/ibHbIMU SOKYMEHTaMU,
C NPUNOXEHMEM NeyaTy 3TOl opraHm3auuu.

NMEHN

1.3. TpeboBaHUs K NOPAAKY WHMOPMUPOBaHWUA O MOPsALKe MpefoCTaBNeHuUs

MYHVLMMNANbHON YCNYTn NpuBeAeHbl B pasgene 2 AGMUHUCTPATUBHOMO PernameHTa.

2. CTaHfapT NpeAocTaBneHNs MyHULMNANbHOW YCnyrm

2.1. HanmeHoBaHMe MyHULMNANbHON YCNyTW.

MyHuumMnanbHas ycnyra, npefocTaBieHne KOTOPOi perynvpyeTtca AgMUHUCTPATUBHBIM
pernameHToM, UMeHyeTcsi «BHeceHWe W3MeHeHW/ B MNpaBOyCTaHaBNUBAKOLLME [OKYMEHTbl Ha
3eMeNbHbIA Y4YacTOK, PacnofioKeHHbI Ha TeppuTOpPUM TOPOLCKOro OKpyra ropojg PssaHb
PA3aHCKOW 06nacTu».

2.2. HaumeHoBaHMe CTPYKTYpHOro mnoApasfefieHna afMUHUCTpaumu ropoga PsasaHu,
NnpefocTaBNAOLLIEro MyHULMMaNbHYO YCNYry, a TakXe pUANYECKUX NNLL, Y4acTBYHOLMX B
npefocTaBneHUn MyHULUNANbHOW YCIyri.

2.2.1. MyHuuMnNanbHy0 Yycnyry npeaoctaBnser ynpaBneHWEe 3emefibHbIX PecypcoB U
MMYLLECTBEHHbIX OTHOLIEHWI agMUHUCTpaLny ropoga PasaHu (ganee - YnpasneHue).

B npefoctaBneHUM MYHULMNANBHOW YCNYTM WHble CTPYKTYPHblE MOAPa3feNieHuns
agMUHUCTpaLmu ropofa Pa3aHu He y4acTBYIOT.

2.2.2. Mpn npefocTaBneHny MyHULUNANbHON yCnyru Y npaeneHve B3aMMOAENCTBYET €O
CnefylOWMMIN  OpraHamy  rocyAapCTBeHHOW  BnacTM M OpraHu3auusmy B 4acTu
MeXBeLOMCTBEHHOr0 MH(OPMAaLMOHHOIO B3aMMOAECTBMS MO NPeAoCTaBNeHU0 LOKYMEHTOB,
yKa3aHHbIX B NYHKTe 2.6.2 ALMUHNCTPATUBHOIO pernameHTa:

- ¢ deflepasnibHON HaNorosoi cnyxo6ow (ganee - ®HC Poccun);

- C YnpaBneHunem ®defepanbHON Cnyx0bl rocyAapCTBEHHOW perucrpauun, Kagactpa u
KapTorpajguu no PsA3aHCKOW 06/acTM U ee TeppuTOopuaibHbIMK MNofpasjeneHuamu (ganee -
PocpeecTp).

2.2.3. Tlpvem [LOKYMEHTOB, HEO6XOAUMbIX A1 NOAYYEHUS MYHULMNANbHOW YCnyru, u
Bblgayy pesynbTara npefocTaBfieHUs MyHULUNaNbHOW YCAYr OCYLEeCTBASET YNOSHOMOYEHHas
afMUHUCTpaLmMeil ropoja Ps3aHu opraHusaums - rocyfapCTBeHHOe OHKETHOE YyupexieHue
PsazaHckoih 06nact «MHOTOPYHKUUOHA/bHBIA LEHTP NpeAoCcTaBNeHns rocyfapCTBEHHbIX U
MYHULMNANbHBIX YCNyr Ps3aHCKOW o6nacTv» (fanee - YNONHOMOYeEHHas opraHu3aums) B
COOTBETCTBMUM  C  COl/NalWleHWeM O  B3aUMOLENCTBUM  MeXAY  YNOSHOMOYEHHbIM
MHOTO(YHKLUMOHA/IbHBIM  LIeHTPOM MNPeAOoCTaB/eHUs TOCYAapCTBEHHbIX W MYHULMNaNbHbIX
ycnyr PasaHcKolM o6nacTtv U agMUHUCTpaumein ropoga PasaHu.

Bblgaya pesynbTata MyHULMUNAIbHOW YCAYrn MOXET OCYLLEeCTBASATLCA HEMOCPeACTBEHHO
B YNpaBneHuMw.

2.2.4. YnpaBneHve, ynoiHOMOYeHHas opraHn3auua He Brnpase TpeboBaTb OT 3afBUTENA
OCYLLeCTB/IEHUA [eACTBUA, B TOM 4uC/e COrNacoBaHWA, Heo6XOAUMbIX ANs MONyYeHUs
MYHULUMNANbHOW YCNYrX W CBA3aHHbIX C 06palleHneM B WHble TOCYAapCTBEHHbIE OpraHbl,
opraHbl MECTHOI0 camoynpas/ieHNs, opraHn3aLmn.

2.3. Pe3ynbTaT NpefocTaBieHnss MyHULMNATbHON YCyru.

Pe3synbTaToM  MpefoCTaB/eHUS  MYyHUUMNAbLHOM  YCAYyrM  SBASETCA  MONyYeHue
3asfBuTENIEM U/MNK Bblaayva (Hanpas/eHne) 3adBUTENIO:
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- Hafnexawum o6pa3oM 3aBepeHHOW KOMuWW MOCTaHOB/IEHUA afMUHUCTPaLMUM ropoja
PA3aHM 0 BHECEHWW M3MEeHEeHWIA B NPaBOYyCTaHaBIMBAKOLLME JOKYMEHTbI Ha 3eMeJIbHbIN Y4YaCToK,
PacrnonoXeHHbIA Ha TeppUTOPUN TOPOACKOTo OKpyra ropof Ps3aHb PA3aHcKoW o6nactu w/wnm
corfaweHus (4oroeopa) O BHECEHWW W3MEHEHWI B MNpaBOyCTaHaB/MBAKOLME LOKYMEHTbl Ha
3eMe/IbHbI  y4acTOK, PacrofiOKEHHbI Ha TeppuUTOPUM.TOPOACKOro OKpyra ropog PssaHb
PsizaHCcKoW obnacTu (fanee - cornawieHne (4OroBop) 0 BHECEHNUMN U3MEHEHWIA);

- 0TKa3a BO BHECEHWUUN W3MEHeHWI B NpaBOyCcTaHaB/MBatoLWwmne LOKYMEHTbI HA 3eMe/bHbIi
y4yacTOK, pacrofioKeHHbIA Ha TeppuTOpPUM TFOPOACKOro OKpyra ropof PssaHb PszaHcKoi
obnactun (ganee - oTkas).

[o wucTteyeHns cpoka MpefoCTaBleHUS MYHULMNANBLHOW YCNyru 3afBuTeNb Brpase
nofatb B YMOSHOMOYEHHYIO OpraHu3auuio unm YnpasneHue 3asBfieHWe 06 ocTaB/leHun 6e3
paccCMOTpeHUs u/unn BO3BpaTe MOJaHHbIX AN MPefOCTaBfeHUA MYHULMNANbHON YCnyru
[AOKYMEHTOB. B 3TOM cnyyae pe3ynibTaTOM NpeAocTaB/ieHUs MyHULMUMNANbHON YCnyrn ABnseTcs
3asBNeHne 06 ocTaBfieHMM 6e3 pacCMOTPeHUs U/unn BO3BpaTe MOJaHHbIX 418 NPefoCTaB/eHns
MYHULMNAbHON YCNYT LOKYMEHTOB.

2.4. CpoK npefocTaB/ieHNs MyHULMNAIbHOW YCYT W,

MakcrManbHbIA CPOK MpefoCcTaB/ieHNs MyHULMNaNLHOW YCyru cocTaBnseT He 6onee 20
pabounx AHel co AHA NpuemMa OT 3aaBUTeNs He0OX0AUMbIX LOKYMEHTOB.

Mpy HanpaBfeHUN 3asB/IEHUA W [LOKYMEHTOB, HEO6XOAUMbIX A/ NpesocTaB/eHuns
MYHULMNANBLHOW YyCyru, no noyte CPoK NpeaocTaBneHns MyHULMNAIbHOW YCNYrn UCUNCISETCA
CO [AHA TMOCTYM/IeHUA B YMOJHOMOYEHHYK OpraHu3auuio 3afBfieHUss U [OKYMEHTOB,
Heob6X0AMMbIX ANA NpefoCTaBNeHUs MyHULMNAabHONW ycnyru (No faTe perncrpaumn).

CpoK/ NPOXOXAeHUA OTAENbHbIX aAMUHUCTPATUBHBIX Npoueayp:

1) npvem 3aaBneHWA W [JOKYMEHTOB, HeOOXOAMMbIX AN NpefoCTaB/eHUs
MYHULMNANbHOW YCNYyru, OT OA4HOMO 3aaBUTENSA - He 60/ee 45 MUHYT;

2) HanpaBneHWe 3aAB/IeHUS U JOKYMEHTOB B YNpaB/ieHWe - B TeuyeHne 1 paboyero gHs C
[aTbl NpueMa LOKYMEHTOB;

3) paccMOTpeHUe YnpaBneHneMm MnpeAcTaBeHHbIX AOKYMEHTOB - B TedyeHue 1 paboyero
[HA, cneaytoLwero 3a AHem NocTynieHns 4OKYMEHTOB B Y paB/ieHue;

4) MeXBeJOMCTBEHHOEe WUH(OPMaLMOHHOE B3aUMOENCTBUE - He 6onee 5 pabounx AHeNn,
B TOM 4ucChe:

- noArotoeka ¥ HanpasneHue 3anpocoB B ®HC Poccum, Pocpeectp - B TeueHue 1
paboyero [HSA NOCMe OKOHYaHWA agMWHUCTPATMBHOW Mpoueaypbl MO PacCMOTPEHUIO
YnpaBfieHVeM MpeLCTaBfeHHbIX JOKYMEHTOB;

- MpoBepkKa MOJIHOTbI [AOKyMeHTa (MHopMaumun), MONYYEeHHOro B pe3y/bTare
MeXBeJOMCTBEHHOIO WMHMOPMALMOHHOIO B3aUMOAEWNCTBUSA, - B TedeHwe 1 pabouyero AHs,
CrneayroLero 3a iHeM NoayyYeHns 3anpawimBaemMoro LoKymeHTa (MHopMaLmm);

5) nofArotoBka U 0O(OpMSIEHUe pe3ynbTaTa MpefocTaBNeHUs MYHULMUMATIbHON YCnyru
- B TeyeHme 7 pabounx gHei;

6) HanpaBneHwe  pesynbTata  NPefoOCTaBleHUA  MYHULWUMaNbHOW  ycnyru B
YNO/THOMOYEHHYIO OpraHun3aunto - B TeyeHne 1paboyero gHs;

7) Bblfaya (HanpaB/ieHMe) 3asBUTENO pe3y/bTaTa MPefoCTaBleHUs MyHULMNAIbHO
yCcnyru - B TedeHune 1paboyero gHs.

2.5. MNpaBoBble OCHOBaHWA 415 NPEAOCTaBEHNS MYHULUNAIbHOW YCYTW:

- 3eMenbHbIN KoAeKc Poccuiickoin defepaumu;

- MpaxkpaHckmii Kogeke Poccuiickoin defepauunu;

- MpagocTponTenbHbIA Kogeke Poccuitickoin depepauuu;

- ®efepanbHblil 3aKOH 0T 18.06.2001 Ne 78-$3 «O 3eMeyCcTpoincTBe;

- ®epepanbHbId 3aKOH 0T 25.10.2001 Ne 137-®3 «O BBefAeHUN B AEWCTBME 3eMEeNbHOro
Kogekca Poccuiickoin ®egepauun»;

- ®egepanbHbli 3aKoH 0T 27.07.2006 Ne 152-$3 «O nepCoHasibHbIX AaHHbIX;
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- ®eaepanbHblil 3aKOH 0T 27.07.2010 Ne 210-®3 «O6 opraHusauun npeaocTaBieHUs
rocyfapCTBeHHbIX Y MyHULUNANbHBIX YCNyT»;

- ®epaepanbHbiil 3aKOH 0T 23.06.2014 Ne 171-d3 «O BHECEHMMN N3MEHEHUIA B 3eMESbHbIN
Kogekc Poccuiickoin  ®defepaumm M OTAeNbHble  3aKOHOAaTe/bHble  akTbl POCCUIACKOWA
denepaymm»;

- ®epepanbHblil 3aKoH 0T 01.12.2014 Ne 419-®3 «O BHECEHUMN U3MEHEHWIA B OTAENbHbIE
3aKoHofaTe/bHble akTbl Poccuiickor ®efepauum no Bornpocam CouunanbHONM 3awmTbl MHBAIMAOB
B CBA3M C paTuuKkaumein KoHBeHLMN 0 NpaBax MHBANLOBY;

- depepanbHbli 3akoH 0T 13.07.2015 Ne 218-d3 «O rocyaapCTBEHHONM peruncrpaymm
HeLBMXUMOCTMY;

- 3akoH PszaHckol ob6nacti o1 05.08.2011 Ne 62-03 «O6 0C0BEHHOCTAX pPerynMpoBaHus
3eMeJIbHbIX OTHOLLEHWIA Ha TeppUTOpUK PA3aHCKOW 06nacTu,

- YcTaB MyHUUMNanbHOro 06pa3oBaHus - rOPOACKOW OKpyr ropof PasaHb PszaHCKoW
obnactu,

- MNpaBnna 3eMnenob30BaHNA 1 3aCTPORKN B ropofe Pa3aHK, yTBepXKAeHHbIe peLleHneM
PsizaHCKoI ropogckoi Aymbl oT W.12.2008 Ne 897-1;

- peweHune PssaHckoi ropopackor Aymbl oT 30.06.2011 Ne 158-1 «O6 yTBepXAeHUU
MMepeuHs ycnyr, KOTOpble ABMAAKTCA HEOOXOAMMbIMU U 06sA3aTeNbHbIMU ANS NPeLoCTaB/eHNs
opraHamy MecTHOro camoyrnpasieHUsa MyHULUNAIbHBIX YCyr»;

- NOCTaHOB/eHWEe aAMWHUCTpaumn ropoja PasaHu ot 30.11.2010 Ne 5641 «O6
yTBepXaeHun llopsagka paspaboTku W yTBEPXKAEHWUA aAMWHUCTPATMBHBLIX pernaMeHToB
npeLCcTaBNeHNUs MyHULMNANbHBIX YCIYT agMUHUCTpaLvein ropoga PasaHun»;

- TOCTaHOB/leHWe agMUHUCTpauuu ropoga PsasaHnm ot 20.05.2011 Ne 2182
«06 yTBEPXKAEHUN PeecTpa MyHULMNANbHBIX YCyr (hyHKLMWiA)»;

- NOCTaHOB/IeHNEe agMUHUCTpaunn ropoda PdAsaHm oT 22.06.2011 Ne 2709 «O
Tpeb6oBaHMAX K B3aMMOLENCTBUIO C 3asBUTENEM MPU NPEfOCTaBNEHUN MYHULMUMATBHBIX YCIYT»;

- AAMVIHUCTPATUBHBIA pernameHT.

2.6. WcuepnbiBalownini - nepeyeHb [OKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKOHOJAaTeNIbCTBOM WM WHbIMW HOPMATMBHbLIMW MPaBOBbIMW aKTaMu [Ns NpefoCTaB/eHuns
MYHULUMNANLHON  YCNyru, YCAyr, Heob6XOAMMbIX U 0683aTenbHbIX A1 NpefocTaB/ieHuns
MYHULMNAbHOWN YCNYTN.

2.6.1. [na npepgoctaBneHUss MyHWLMNANbHOW YCNyru 3asBuTeNlb MpeAcTaBiseT B
YNONHOMOYEHHYIO OpraHM3auuio 3asaB/ieHe O BHECEHUN U3MEHEHMIN B NMPaBOYyCTaHaB/MBatoLLme
[AOKYMEHTbI Ha 3eMeJIbHbIA YHaCTOK, pacrofioKeHHbI Ha TeppUTOPUN TOPOLCKOT0 OKpYra ropos,
PasaHb PA3aHCKoOW 06nacTu (ganee - 3asBfeHNE), C yKa3aHUEM;

a) 4na rpaxjaHuHa: @aMunnnv, UMeHn 1 (NPpU HanMyum) OTYeCTBa, MECTa XXUTeNbCTBa
3afaBUTENA, PEKBU3UTOB LOKYMEHTA, YAOCTOBEPAIOLLErO JIMYHOCTb 3aABUTENS;

6) 4na HPULNYECKOrO /iMLa: HaVMEHOBAHUA N MECTOHaXOXAeHUA 3afBUTENs, a TaKke
rocyfjapCTBEHHOro pPerucTpauuMoHHOro HOMepa 3anWcu O roCYAapCTBEHHOW perucrpauuu
topuanyeckoro  nmua B EAMHOM  roCyfapCTBEHHOM  peecTpe  HOpUAMYECKUX — Nnl,
NOEHTU(MKALUMOHHOIO HOMepa HasioronfaTtefiblinkKa, 3a WCK/HYEHWEM  CNy4vaeB, ec/u
3anBUTeNIEM ABMAETCA MHOCTPAHHOE PUANYECKOE NNLLO;

B) agpeca (MeCcTOMNo0XeHNs), KafacTPOBOro HoOMepa 3eMe/IbHOro y4acTka,

) W3MEHeHW, MNOANEXalMX BHECEHUIO B MpPaBOyCTaHaB/MBAKOLWME [OKYMEHTbl Ha
3eMefbHbINA Y4acToK;

[)) NpaBoyCTaHaB/MBaOLMX LOKYMEHTOB, B KOTOPblE HEOOXOANMO BHECTU U3MEHEHNS;

€) OCHOBaHWA [N BHECEHWA W3MeHEHWA B MNpaBOyCTaHaB/AMBalOLMe [OKYMEHTbl Ha
3eMe/IbHbIN YYacToK;

)K) MOYTOBOro agpeca u (Mnn) agpeca 3N1eKTPOHHON NOYTbI 415 CBSA3W C 3asBUTENEM;

3) cnocoba Bblgaymn pesynbTara NPefoCcTaBNeHNs YCIyru.

MpumepHasa opma 3asBneHns npueefeHa B MpunoxeHnn Ne 1 K AGMUHUCTPATUBHOMY

pernameHTy.



K 3asaBneHunto npunaratoTcs cregytoume JOKYMeHThI:

1) konua [JOKYMeHTa, YAOCTOBEPSOWEro /fIMYHOCTL 3asBuTens  (3asBuTeneit),
ABNSOWeroca (U3NYECKMM NULOM, NM60 JIMYHOCTb MpeAcTaBUTENs  (PU3NYECKOro  Un
FOPUANYECKOTO NnLLE;

2) LOKYMeHT, yfoCTOBepsAowWwmin npasa (NOHOMOYNA) NpeAcTaBuTeNs GU3NYecKoro Um
HOPUANYECKOr0 Nnua, ecnun ¢ 3asBneHneM obpallaeTcs NpeLcTaBuTe b 3aaBUTeNs (3aaBUTeNei);

3) Hagnexawm o06pa3oM 3aBepeHHbl MepeBOf Ha PYCCKUIA A3bIK [OKYMEHTOB O
rocyAapCTBEHHONM perncTpauun HPUANYECKOro nuua B COOTBETCTBMM C 3aKOHOAATENbCTBOM
MHOCTPAHHOIO rocyfapcTsa B C/iy4vae, ecnn 3adBUTENIEM AB/ISETCA MHOCTPAHHOEe HpUANYEeCcKoe
nmuo;

4) Konuu [OKYMEHTOB, YAOCTOBepslowmx (yCTaHaBNMBAKOLWMX) MNpaBa Ha 3[aHue,
COOpPY>XeHMe, HaX0oAALMecs Ha 3eMe/IbHOM Y4YacTKe, B OTHOLLEHMM KOTOPOro nojaHo 3ass/ieHue
(Mpy  HanmMuuwn  34aHUIA, COOPYXeHWIA), ecnM NpaBO Ha TakKoe 3fJaHue, COOpY>XeHWe B
COOTBETCTBMM C 3aKoHOfaTeNbCcTBOM Poccuiickoin ®depepauny NPU3HAETCA  BO3HWUKLUUM
He3aBMCMMO OT ero permcrpaumv B EAMHOM rocyaapCTBeHHOM peecTpe HeABMXMMOCTU (panee -
ErPH);

5) Konuu AOKYMEHTOB, YAOCTOBepAOWMX (YCTaHaBNMBAOLWMX) MpaBa Ha 3eMesbHbI
yyacToOK, B OTHOLUEHWM KOTOPOro nofaHo 3asBfeHWe, ecnn npaBO Ha [aHHbIA 3eMeslbHbIiA
y4yaCTOK B COOTBETCTBMM C 3aKoHOAaTe/NbCTBOM Poccuitickoin  Pefepaumm npusHaeTcs
BO3HUKLUNM HE3aBUCKMMO OT ero peructpauum B EMNPH.

6) KonuW [OKYMEHTOB, MOATBEPXAAKOLWMX HEOO6XOAMMOCTb BHECEHUS W3MEHEHMWI B
npaBoyCTaHaBNNBaKOLLNE JOKYMEHTbI Ha 3eMefibHbI/ Y4acToK.

2.6.2. B cooTBeTCTBMW C NYHKTOM 3.2.4 AOMUHUCTPATUBHOIO perfaMeHTa YnpasieHue
CaMOCTOATENbHO 3anpallnBaeT creayoLine JOKYMeHTbl (MX KOMWK, CBeAEeHNS, CoAepallmecs B
HUX):

1) BbINUCKY O TrOCYJapCTBEHHOM perucrtpauun (U3NYeckoro /vua B KayecTse
WUHOMBUAYANbHOTO npegnpuHumMatens (4ns MHANBUAYaNbHbIX MpesnpuHUMaTeneit), BbIMUCKY O
rocyfapCTBEHHOW perncrpauuy pnanmyeckoro nuua (4na puanyeckoro nuua);

2) BbINWUCKY M3 EAWHOrO rocyfapCTBEHHOrO peecTpa HeLBMKMMOCTM 00 OCHOBHbIX
XapakKTepUCTMKaxX W 3apermcTpmMpoBaHHbIX MpaBaX Ha 3€MEefIbHbll  Yy4acTOK W  3[aHus,
COOPY>XKEHMS, HaX0AALLMECA Ha 3eMe/TbHOM y4acTKe (Mpy HaMunmn 34aHNA, COOPYXKEHWIA).

3anaBuTeNb BNpaBe NPefCcTaBUTb LOKYMEHTbI U (MNKN) CBELAEHWUA, YKa3aHHble B HACTOALLEM
MyHKTE, N0 COGCTBEHHOW UHULMATUBE.

2.6.3. YnpaBneHue OCyLleCTBAAeT MOATOTOBKY W  Hanpas/fieHUe CnefyroLimnx
MEXBEJOMCTBEHHbIX 3arMpoCcoB B LeAsX MOMyYeHUss AOKYMEHTOB (MX KOMWIA, CBeAeHWUH,
COZepPXaLLMXCca B HUX), YKa3aHHbIX B MyHKTe 2.6.2 AAMUHNCTPATUBHOIO pernaMeHTa:

a) B ®HC Poccumn 0 npegocTaBneHnn BbINUCKU M3 EANMHONO rocyaapCcTBEHHOro peectpa
HOPULNYECKUX UL, O topuanMYecKoM fimue (BbINUCKKM M3 EfMHOrO rocyfapCTBEHHOro peectpa
NHAMBUAYaNbHBIX NpeanpuHuMaTenied 06 UHAMBUAYaNbHOM NpeanpuHUMaTene), ABSLLLEMCS
3afBuUTeNEM,;

6) B PocpeecTp 0 npeaocTaBfieHUN BbINUCOK 13 EMPH:

- 0 npegocTtaBneHMn cBedeHuin n3 EMPH 06 OCHOBHbIX XapaKTepUCTUKax M
3aperncTpMpoBaHHbIX MpaBax Ha 3eMefibHblA  y4yaCTOK, B OTHOLUEHUW KOTOPbIX MOAAHO
3asaBneHue;

- 0 npegocTaBneHun ceBefeHuii M3 EMPH 06 OCHOBHbIX XapaKTEPUCTUKaX W
3aperncTpupoBaHHbIX NpaBax Ha 3[aHune, COOpYXeHue, HaxoALMecs Ha 3eMe/IbHOM y4acTKe, B
OTHOLLEHUN KOTOPOro nogaHo 3assneHue (Npy HaIMunK 34aHNIA, COOPYXXEHUN).

2.6.4. YnpasneHue, ynosIHOMOYeHHas opraHunsauuns He Bnpase TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHWs [OKYMEHTOB W MHGOPMaUUM WAM  OCYLLECTBNEHUA [eACTBUMN,
npeacTas/ieHVe UM OCYLLECTB/IEHME KOTOPLIX HE MPeayCMOTPEHO HOPMATUBHLIMU MPABOBLIMY
aKTamu, perynmpyrowmmMn OTHOLUEHWs, BO3HMKawlne B CBA3M C MpefoCcTaB/eHneM

MYHULMNANLHOI yCcnyru;



2) npeAcTaBneHNs AOKYMEHTOB M MH(OpMaLMK, KOTOPble HAaXOAATCA B PacropsXXeHuu
opraHoB, MpPeOCTaBNAOWMX TOCYAapCTBEHHbIE YCNYrn, W OpraHoB, MNPeAoCTaBAALLMX
MYHUUMNANbHbIE  YCAYTW,  WHbIX  TOCYAApCTBEHHbIX  OpPraHoB,  OpraHoB  MECTHOro
camMoynpaBfieHWs, OpraHusauuii, B COOTBETCTBMM C HOPMAaTMBHbLIMU MPaBOBbIMW aKTamu
Poccuiickoin ®efepauun, HOPMaTUMBHbIMU MPaBOBbLIMW  aKTamMy CY6bEKTOB POCCUIACKOMN
degepayun, MyHULUNANbHLIMU MPABOBLIMU aKTaMU.

2.6.5. Tpu npegctasneHun  3asABNeHNs U LOKYMEHTOB, HeOOXOAWMbIX — ANs
npefocTaBneHns MYHMWLMNAbHON ycnyru, 3a9BUTeNb NnpeabsaBnseT  LOKYMEHT,
YLOCTOBEPAIOLLMIA ero NM4yHocTb. B cnyuae, ecnm ¢ 3asBneHvem obpaliaetcs npeacraBuTeNb
3anaBUTeNd, NPeabABAAETCA OPUTUHAN UKW KOMUA AOKYMEHTa, YAO0CTOBEpAoLLEero nosiHomMouns
(hM3nMYecKoro nNnLa NPeacTaBNATb UHTEPECHI 3aABUTENS.

2.6.6. 3adBuTenn npeacTaBnAT  AOKYMEHTbl B KOMWAX C  OAHOBPEMEHHbLIM
npeacTasneHnem opurvHana. Konusa fOKyMeHTa moc/ie NpoBepKu ee COOTBETCTBUS OpUTUHany
3aBepsieTca JO/IHKHOCTHLIM NINLOM YNO/HOMOYEHHOW OpraHu3auumn, OTBETCTBEHHbIM 3a MpPUEM
[OKYMEHTOB.

MpefcTaBneHHble 3asBUTENeM [JOKYMEHTbl Mocne MpefocTaBneHnus MyHULMNAaIbHOR
ycnyru octalTcs B YnNpasfeHWW, BKIKOYAKOTCA B COCTaB 3eMJ/IeyCTPOMTE/NIbHOrO fena Wu
3anBUTENO He BO3BpaLLatTCs.

2.6.7. [OKYMEHTbl, nMpeAcTaBfeHHble  3adaBUTENEM,  [JO/MKHbI  COOTBETCTBOBATb
cnefyroLlnm TpeboBaHUAM:

1) 3asBfieHWe COCTaB/IEHO B €AMHCTBEHHOM 3K3eMmnispe - NMOAMMHHUKE W MOANUCaHO
3asBuTeneM. 3asfBneHWe MOXeT ObITb 3ano/NHEHO OT PYKM WM  MalMHHLIM CMOCO60M,
pacrneyaraHo rMocpeACcTBOM 3/1eKTPOHHbIX NeyaTatoLwmnx yCTPonCTs;

2) TEKCTbl JOKYMEHTOB HarnucaHbl pa3bopunBo;

3) hamunung, MMsA, 0TYECTBO 3asaBUTENs, afjpeCc ero MecTa XUTenbCTBa, TenedoH (ecnu
MMEETCA) HanucaHbl NONHOCTLIO;

4) B 3aABNEHUN N B LOKYMEHTaxX HEeT NOAYMCTOK, MPUMUCOK, 3a4ePKHYTbIX CNOB U UHbIX
HEOrOBOPEHHbIX WCMpPaB/eHUA, HeT Cepbe3HbIX MOBPEXAEHWIA, He MO3BONAOLLMX OLHO3HAYHO
NCTOJIKOBAaTb UX COAEPXKAHME;

5) LOKYMEHTbI He UCMONHEeHbl KapaHaLLIoMm.

2.7. WcyepnbiBaloWwmnini nepevyeHb OCHOBaHWA [1A OTKasa B NpueMe [OKYMEHTOB,
Heo6XoAMMbIX A1 NPeAoCTaBNeHNA MyHULMNAbHON YCyru:

1) HenpeAcTaB/eHVe 3a9BUTeNIEM JOKYMEHTa, YAOCTOBEPAIOLLEr0 ero /IMYHOCTb;

2) HenpeAcTaBfieHVWe MpeAcTaBUTENeM  3asaBUTeNd [LOKYMeHTa, YAOCTOBEPAOLLEro
JIMYHOCTb U NOTHOMOYUUS;

3) 3adBfieHMEe MO COAepPXaHUK He COOTBETCTBYeT TpeboBaHWAM nNyHKTa 2.6.7
ALMVHUCTPATUBHOIO pPeriiaMeHTa.

2.8. VcuepnbiBatoWwMil  nepeyeHb OCHOBaHW [N  OTKasa B MPeAoCTaB/ieHUN
MYHULMNANbHOW YCNyru:

1) ¢ 3asBneHneM 06paTUNOCL HEHAANEeXaLLee NTLO;

2) npeAcTas/ieHHble [OKYMEHTbI MO (opMe WM COLEPXKaHWUKO He COOTBETCTBYIOT
Tpe60oBaHUAM [AeMCTBYIOLLEr0 3aKOHOAATENbCTBA, a Takke TpeboBaHMAM AAMUHUCTPATUBHOIO
pernaMeHTa,;

3) OTCYTCTBME OCHOBaHWI, NOATBEPXAAOLLMX HEOOXOLUMOCTb BHECEHWUS M3MEHEHWUI B
NpaBoyCTaHaBNMBaKOLLIME [OKYMEHTbl Ha 3eMe/filbHbli y4acTOK, NMb0 rpafocTpouTeNbHblE U
MHble YCNOBWSA WCNONb30BaHWA COOTBETCTBYIOLLEA TEPPUTOPUM He NpeanonaratdT BHECEHMe
ncnpawnBaeMblX 3afBUTENIEM W3MEHEHWI B  NpaBOyCTaHaB/MBalOLWME [OKYMEHTbl Ha
3eMefIbHbIA  y4yacTOK, YTO TMOATBEPXAAeTCa MUCbMaMW COOTBETCTBYHOLUMX  CTPYKTYPHbIX
nopasfeneHnini afMmMHMCTpaLmm roposa PssaHu;

4) HenpefcTaBNeHWEe [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2,6.1 AAMWHUCTPATUBHOIO
pernameHTa.



2.9. Pa3mep nnatbl, B3MMaeMOW C 3asBUTENs MNpU NpPeAocTaBNeHUM MYHULUNANbHOW
ycnyru, n crnocobbl ee B3WMaHUA B Cry4yasx, MpefyCcMOTPeHHbIX (efepasbHbIMU 3aKOHaMM,
NPUHMMaeMbIMM B COOTBETCTBMM C HUMU WHLIMA HOPMATUBHLIMW MPaBOBLIMK  aKTaMu
Poccuidickoin depepaymn, HOPMaTMBHbLIMKM  MPaBOBbIMW  aKTaMK CYOBLEKTOB POCCUIACKOM
defepaun, MyHULMNANbHLIMU MPABOBLIMN aKTaMMU.

B3vmaHne nnatbl 3a NpeAoCcTaBlieHMe MYHUUUNAbHOW  YCNyrn  HOPMATUBHbLIMU
npaBoOBbIMW aKTamn He NpeaycMOTPEHO.

2.10. MakcumanbHbIl  CPOK OXWAaHWA B oyepean npu nojadve 3asBNeHUs O
NpefoCTaB/eHUN MYHULUNANbHOW YCyrM 1 Npu NOAyYeHUW pesynbTaTa npesocTaBieHns
MYHULMNANBLHOW YCNyru.

MakcuManbHoe Bpemsi OXugaHua B ovepefm npu nopadve 3adBfeHUA O NpefoCcTaBneHUn
MYHULUMNABHOM YCNYTU He JO/MKHO NpeBblwaTh 15 MUHYT.

MaKkcumanbHoe BpeMa 0XuaHusa B oUepeln Ha nosyyeHue pesynbtara npefocTas/ieHus
MYHULMNANBHOW YCYTN He JO/HKHO NPeBblaTh 15 MUHYT.

2.11.Cpok perucTpauuny 3asBfieHWs 3asBUTeNs O NPeAoCTaBNeHUU MyHULMNANIbHON
ycnyru.

MakcuMasnbHbIl CPOK perncTpaymm 3asgBneHns He JO/MKEH NpeBbiwaTh 45 MUHYT.

2.12. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX MPefoCTaBNAeTCA MyHULMNabHAA YCyra,
K 3a/ly OXMAaHWs, MecTaM [/1 3amno/iHEHMS 3anpocoB O MpPeAoCTaBAEHMU MYHULMNAIbHOM
yCnyru, UHPOPMaLMOHHBIM CTeHAaM C 06pasuamu KX 3amnojiHeHUs U MnepevyHeM [OKYMEHTOB,
HeoOX0oAMMBIX ANA MpefoCTaB/eHNs MYHULMNANbHOW YCNyru, B TOM 4ucne K obecrneyvyeHuto
[JOCTYMHOCTU A1 WHBAIMAO0B YKa3aHHbIX OObLEKTOB B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuiickoin depepauunn o coumanbHOM 3awmTe UHBaIMAOB.

2.12.1. WVHpopmauma 0 MecTax HaxoxaeHus U rpaduke paboTbl CTPYKTYPHbIX
nogpasfeneHnii afMMHUCTpaunn ropoga PasaHu, 06 YNONHOMOYEHHOW opraHusaumn, a Takxke o
[pyrvux opraHax W opraHusauusax, obpalleHue B KOTOpble Heo6X0AMMO ANS NpefoCTaBfeHus
MYHULMNANBHON YCNYyrn, MHas CnpaBoYHas MH(opMaLms pasMelleHa Ha ouLmMasbHOM caiTe
agMuUHUCTpaunn ropoga PasaHu cornacHo [punoxeHuto Ne 2 K AAMUHUCTPaTUBHOMY
pernameHTy.

2.12.2. Ha Tepputopuu, npunerawouieli K MeCTOPACMOIOKEHUIO 3[aHusA, rae
npeaocTaBnseTca MyHuUUuMNanbHas Yycnyra, pacrnonaraetca 6ecniatHas  napkoBka And
aBTOMOGUILHOTO TpaHcnopTa noceTuteneid. Ha 6ecnnatHoli NnapkoBKe Bblgenserca He MeHee 10
MPOLEHTOB MeCT (HO He MeHee OAHOro MecTta) A1 MapKoBKW CneuunasbHbIX aBTOTPaHCMOPTHbIX
CPeACTB  MHBANIMAOB. YKasaHHble MecTa A1d NapKOBKW HE [O0/MKHblI  3aHMMaTb  WHble
TPAHCMOPTHLIE CPEACTBA.

2.12.3. 3paHuve, rfe nNpefocTaBNseTCA  MyHUUMNanbHas ycnyra, [AO/MKHO  ObiTb
060py0BaHO OTAeNbHbIM BXOA0M A1 CBOBOAHOr0 fOCTYyNa 3asBUTeNeil.

2.12.4. BxoAbl B MOMeLLeHUs, rae OCYLecTBnseTca MpUEM W Bblava [LOKYMEHTOB,
obopyaytoTca  naHgycamu, pacliMpeHHbIMM  NPOXOo4aMu, NO3BOMIAOWMMM  0b6ecrneynTb
CBO6OAHbIA [OCTYN NUL, C OrpaHWYeHHbIMW BO3MOXHOCTAMMW MNepefBVKEHUs, BK/IOYad N,
NCNONb3YIOLWUX KPecna-KoNAacKu.

2.12.5. LleHTpanbHbIli BXOA B 3A4aHME AO/MKEH ObiTb 060pyAoBaH MH(OPMALMOHHON
Tabnnukol (BbIBECKOI), COAepXKalleil MHGpopMauui O HaMMEHOBaHMM W rpaduke paboTbl
CTPYKTYPHOro  nogpasgeneHusa  aAMUHUCTpauum  ropofda  PdAsaHM 1 opraHusauum,
npefoCcTaBNAOLWNX MYHULUNANBHYIO YCNYTY.

2.12.6. TlomeleHns, B KOTOPbIX MPEAOCTaBNAETCA MyHWUUUNanbHasa ycnyra, LO/DKHbI
COOTBETCTBOBATb YCTAHOBNEHHbLIM MPOTUBOMOXAPHLIM U CaHUTAPHO-3NUAEMUONOTUYECKUM
npasniaMm N Hopmam.

2.12.7. TlomelleHUs, B KOTOPbIX MPefOCTaBNAeTCA MYHUUMNanbHaA YCnyra, LO/MKHbI
MMETb TyaseT co CBOOOAHBIM AOCTYNOM K HEMY B pabouyee BpeMs 3asBUTENEN.



2.12.8. TlomelleHUs, B KOTOPbIX MPefOCTaBNAETCA MYHUUUNANbHAA YCiyra, BKAOYatoT
MecTa 4/ OXMAaHWA, MecTa A1 MH(OPMUPOBaHMS 3asBUTENed U 3ano/IHEHUS HEO6XOAMMbIX
[LOKYMEHTOB, a TaK)e MecTa 15 npruemMa 3asBuTesen.

2.12.9. MecTa ang oXupaHus LOSIXHbI COOTBETCTBOBAaTb KOM(OPTHLIM YCMOBUAM A1
3aaBuUTeNel U ONTUMAIbHbIM YCNOBUAM PaboTbl LOMKHOCTHBIX JINLL.

2.12.10. MecTta [na O0XuAaHWa 060pyAyroTCA CTYNbAMMU, KOJMIMYECTBO  KOTOPbIX
onpegenseTcs UCXo4sa M3 (haKTUYECKOW Harpysku M BO3MOXHOCTEA [15 UX pasMeLLeHus B
30aHNW, HO He MOXKET COCTaBNIATb MeHee 5 MecT.

2.12.11. MecTa AN WHOOPMUPOBAHUA W 3aMONHEHUS HEe0O6XO4UMbIX [OKYMEHTOB
obopyayoTca UHGOPMALMOHHLIMA CTeHAaMKu, CTynbsMW W CcTofaMyM Nn6O CToMKamn Ans
othopM/IeHNs  [OKYMEHTOB, ob6ecreumBaloTca 6naHkamMu 3asBneHniA U HeobX0oAMMbIMM
KaHLLeNAPCKUMWN NPUHAANEXHOCTAMMN.

2.12.12. Ha nHdopmaunoHHOM CTeHe pa3MeLLaeTcs cneayrowas nHpopmMaums:

a) CPOK NpeAoCTaBfeHUS MYyHUUMNANbHOW YCNYTM WU CPOKWU BbIMOMHEHUS OTAENbHbIX
aAMUHUCTPATUBHbIX LeNCTBUNA;,

6) o6pasey, 3anonHeHNs 3asBNeHNs;

B) NepeyeHb OCHOBAHWIA 419 OTKa3a B NPeA0oCTaB/IeHNN MYHULUMNANbHOW YCNyru;

) MH(opMaumMs 0 NaTHOCTK (6ecnnaTHOCTN) NPefOCTaBNeHUS MyHULMNANbHOW YCNyru;

[) “3BneveHns 3 ALMUHUCTPATUBHOIO PernameHTa.

2.12.13. Mpuem 3a8BUTeNe OCYLLECTBNAETCA B OKHaX NpueMa LOKYMEHTOB.

2.12.14. OKHa npuema [LOKYMEHTOB AO0/MKHbl 6biTb 060pYyA0BaHbI UHHOPMALVOHHBLIMM
TabnnykKamu C ykasaHuem:

a) HoMepa OKHa,;

6) haMmunnmn, UMeHn, 0TYECTBA U JO/MKHOCTU N1, BEAYLLEro npuem;

B) rpagmka npvema.

2.12.15. JOMKHOCTHbIe NMLa, OCYLLECTBAAOWME NpueM AOKYMEHTOB, 06ecrneynBaroTCs
NNYHBIMU NAEHTUPUKALNOHHBIMU KapTo4YKaMmn 1 (U1) HACTO/IbHBIMY Tab/iMyKamu.

2.12.16. MecTa gnsa npuema LOKYMEHTOB [O/MKHbl ObiTb CHabXeHbl CTy/bAMU, UMETb
MeCTO A/1f MUCbMa U pacKNafKn LOKYMEHTOB.

2.12.17. B uensax obecrneyeHns KOH(UAEHUNANLHOCTU CBEAEHWUI O 3asaBUTeNle OAHUM
LO/DKHOCTHBLIM JIMLOM OLHOBPEMEHHO BefeTCA MpPUemM TO/IbKO OA4HOr0 3asBWUTENs MO OLHOMY
obpalleHnto 3a NpefocTaB/IeHNEM OAHON MYHULMNAILHOW YCNYTL,

2.12.18. Kaxpgoe pabouyee MeCTO [AO/DKHOCTHOrO nuua A0MKHO ObiTb 060pYyA0BaHO
TeneyoHOM, MNEepPCoHaslbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO [OCTyMa K WH(OPMALMOHHbLIM
6azaM faHHbIX, neyaTaroLLM YyCTPOUCTBAM.

2.12.19. Mpu o6opyLoBaHNM NOMELLEHWIA, B KOTOPbIX NPeA0CTaBAfeTCA MyHULMNAIbHAsA
ycnyra, ob6ecrneymBaeTcsi BO3MOXHOCTb OeCnpenATCTBEHHOW 3BaKyauuu BCeX 3asBUTENeRn
[OO/MKHOCTHBIX /ML, B C/lyYae BO3HUKHOBEHUSA Ype3BblYaNHOWN CUTyaLuN.

2.12.20. lMomelleHns, B KOTOPbIX MpefoCTaBfAETCA MyHULUMNanbHas ycnyra, LOMKHbI
oTBeyaTb TpeboBaHMAM 3aKoHofaTe/nbCcTBa Poccuiickoin Pefepaumnm O couManbHOM 3almTe
VHBaNINAO0B.

2.13. MopAafoK NonyyvyeHUs WHQOpMauMM 3asaBUTeNMM MO BOMPOCaM MpeLoCTaB/eHNs
MYHMWLMNAIbHOW YCNYrK, B TOM YUCNe O XOAe NpefoCcTaB/IeHNs MyHULUNAIbHOW YCyrn.

2.13.1.  WHpopmauma 0 nopagke NpefocTaBNeHUMs  MYHULUMNAbHOW  YCNyru
npeLocTaBseTcs B YNpaBfeHUn, B YNOIHOMOYEHHOW OpraHm3auumn ¢ UCrnoib30BaHNEM CPeicTB
TeNe()OHHOM CBA3M, 3MEKTPOHHOr0 WMH(OPMUPOBAHUS, BbIYUCUTENLHON U 3M1EKTPOHHOM
TEXHWUKM; TMOCPeACTBOM pa3MeLLeHUss B  WMH(OPMALNOHHO-TENIEKOMMYHUKALMOHHbLIX  CETAX
o6LLero nonb3oBaHWsA, B TOM 4ucre B ceTu VIHTepHeT, ny6nuvkaumm B CpeacTsax MacCOBOM
NH(OopMauun, n3faHns MHPOPMaLMOHHBLIX MaTepuanos (bpowop, 6yKNeToB U T.4.), a Takxe
nyTeM HENoCpeACTBEHHOI0 06paLLeHNs B YNOSHOMOYEHHYHO OpraHun3auuio.

2.13.2. Tlo pelLeHMIO PYKOBOAUTENS YNONHOMOYEHHOW OpraHu3auny rpauk (pexmm)
paboTbl YNOSTHOMOYEHHO OpraHn3aLm MOXeT ObITb U3MEHEH.



2.13.3. VHopmaums o npepocTaBfeHUM MYHULMNANbHOM YCAyrm coobuiaetcs no
HOMepaM Tene)oHOB AN1f CNPaBoK (KOHCYNbTauuid), a TakxKe pa3meLtaeTcs B MHPOPMaLUOHHO-
TeNeKOMMYHUKAUMOHHbIX CeTAX O6LLero nonb3oBaHWs, B TOM 4ucie B CeTU WHTepHeT, Ha
NH(OPMALMOHHBIX CTEHAAX YMNOJTHOMOYEHHOW opraHm3aLuu.

2.13.4. Tpn oTBETAX Ha TeneOHHbIe 3BOHKWU U YCTHble 00paLLeHns LO/IKHOCTHbIE NnLa
YnpasfieHUs 1 ynosHOMOYEeHHOW opraHu3auuy nogpobHO U B BEXINBON (KOPPEKTHOW) (hopme
NH(OOPMUPYIOT 06paTUBLLMXCS NO UHTEPECYHOLW MM UX Bonpocam. OTBeT Ha TeNneOHHbINA 3BOHOK
[O/MKEH HAuyMHATbCA C WH(pOpPMAUUM O HaMMEHOBaHWM OpPraHU3auuun, B KOTOPYH) MO3BOHWN
rpaxgaHuH, aMmuanm, UMeHu, OTYECTBE U AO/MKHOCTU NAua, NPUHABLLENO TeNe(OHHbIA 3BOHOK.
[ns obecnevyeHns BbICOKMX CTaHAAPTOB KayecTBa paboTbl LOMKHOCTHbIX /L, YNOJHOMOYEHHOM
opraHusauuy BefeTcs 3anucb pasroBOpOB.

Bpems pasrosopa He 40/PKHO npesbilwaTe 10 MAHYT.

Mpn  HEBO3MOXHOCTW  JO/MKHOCTHOIO fvua YnpaBneHWs WAN  YNOJHOMOYEHHOM
opraHusaumu, MPUHABLLETO 3BOHOK, CaMOCTOATE/IbHO OTBETUTb Ha MOCTaB/EHHbIE BOMPOCHI
TeneOoHHbI 3BOHOK AO/MKEH ObITb MepeagpecoBaH (MepeBefeH) Ha ApYroe AO/MKHOCTHOE MU0
WM e o6paTMBLUEMYCH TPaXLAHWHY [O/MKEH OblTb COO6LWEH Tened)OHHbIA HOMep, Mo
KOTOPOMY MOXXHO MONYYUTb HEOBXOANMYIO UH(OPMALNIO.

2.13.5. WHpopmupoBaHMe 0 Xxofe NPeLoCTaBleHUS  MYHULMNaNbHON  yCnyru
OCYLLeCTBNAECTCA AO/MDKHOCTHLIMW NULaMU YTpaBneHUs W YMNOSHOMOYEHHOW opraHusaumm c
MCNONb30BaHWEM CpefCcTB ceTu WHTepHeT, MOYTOBOW, TeNneOHHOM CBA3W, MOCPEACTBOM
3N1IEKTPOHHON MOYThI, & TakKXe LO/HKHOCTHbIMW NULaMy YNOJHOMOYEHHON opraHu3auumn npu
NNYHOM KOHTaKTe C 3aaBUTENAMMN.

3aaBuTeNnn, npeAcTaBuBLUME B YMNO/SIHOMOYEHHYHO OpraHusauuilo [OKYMEHTbl And
noflyyeHUs  MyHUUMNanbHOW  ycnyru, B 0643aTeNbHOM  NOPAAKe  MH(OPMUPYHOTCS
[OO/MKHOCTHBIMW - INLAMM  YMONIHOMOYEHHOW OpraHM3auun o pesynbTaTe MNpesocTaB/ieHns
MYHULMNANbHOW YCNyru,

2.13.6. WHipopmauma 06 OTKaze B NpefocTaBNeHWUM  MYHULMNANbHON  yCnyru
Hanpa./seTca 3afBUTENO 3aKa3HbIM MUCbMOM U Ly6avpyeTca no TeneoHy WA 3NEKTPOHHOM
noyTe, yKasaHHbIM B 3aB/IeHUU (MPU HAIMYUU COOTBETCTBYIOLLNX AAHHbIX B 3adBNEHUN).

2.13.7. NHihopmauma o CPoKe 3aBepLueHNs 0hopMIEHNS JOKYMEHTOB M BO3MOXXHOCTM UX
MoslyyYeHuns 3asBMTeI0 co0bLaeTca nNpu nogade JOKYMeEHTOB.

2.13.8. KoHcynbTauumn (cnpaBku) Mo BOMpocaM MpefoCTaBiAeHUs MyHULMNaIbHOW
yCnyrn npegocTaBnAOTCA  LO/MKHOCTHbIMK - MUAaMU  YNpaBfieHNs U YNOSHOMOYEHHO
opraHumsauun.

2.13.9. KoHcynbTaumn npeacTaBnaoTca no cinedyroLnm sonpocam:

- Heo6X0AMMOro nepeyHsa [OKYMEHTOB, MpeAcTaBffAeMbIX ANA  MPeaocTaBneHuns
MYHMWLMNALHON YCNYTrn, KOMMNIEKTHOCTN (LOCTaTOYHOCTU) NpeacTaBnseMblX JOKYMEHTOB;

- WUCTOYHMKOB MO/NyYeHUs  [LOKYMEHTOB, Heob6XOoAWMbIX [N NPeaocTaBieHuns
MYHULMNANbHOW ycnyrn (opraH, opraHm3anms n uxX MeCTOHaxX0XAeHMe);

- BPEMEHW nprema 1 Bblfaun OKYMEHTOB;

- CPOKOB MpefoCTaBeHNs MyHULMNANbHOW YCNyru;

~ nopsafka o06xanoBaHNA [eWACTBMIA (6e3[elCTBUSA) W PeLleHnin LOMHKHOCTHbIX L,
OCYLLeCTBNSEMbIX U NPUHUMAEMbIX B XOZ€e MPeAoCTaB/eHNs MyHULMNANBHOW YCyTu.

2.13.10. MNpy KOHCYNbTUPOBAHWUW 3aBUTENIEN MO 3/1eKTPOHHOW Mo4yTe, B TOM YuUCNe O
X0fe NpeAocTaBeHNs MyHULUNANbHOM YCNYrn, OTBET LO/MKEH ObiTb HaMpaB/ieH B TEYEHWE MATY
KafeHAapHbIX  [OHER, WUCUYUCNAEeMbIX CO [HA, Chefylollero 3a [AHEM  MNOCTYN/eHus
COOTBETCTBYIOLLIEro 3anpoca.

2.13.11. 3asABUTENb MMEET NPaBO NPeACTaBUTb JOKYMEHTbLI MO NpeABapuUTe/ibHOM 3anucu.

2.14. TloKa3aTenn JOCTYMHOCTN M KayecTBa MyHULUNANbHBIX YCNYT.

2.14.1. NokasatensiMm AOCTYMHOCTU MYHULMNAbHON YCNYTY ABNAKOTCA:

a) TpaHCnopTHas AOCTYMHOCTb K MeCcTam NnpefoCTaB/eHUs MYHULUNaNbHON YCyru;
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6) obecneyeHve 6ecnpenATCTBEHHOrO AOCTYNa /ML, C OrpaHUYeHHbIMU BO3MOXHOCTSAMY
NepeaBMmKEHNS K NOMELLEHUAM, B KOTOPbIX NPeLOCTaBAAETCA MyHULUMNAIbHAS YCyra;

B) pasMelleHve MH(opmaumMm 0 nopsgke npefocTaBleHUs MYyHULUMNaTbHON YCayru Ha
EAvHOM nopTasne rocyapCTBeHHbIX Y MYyHULUNANbHBIX YCYT.

2.14,2. NokaszaTensaMy Ka4yecTBa MyHULMNaNbHOM YCAYTK SBASAIOTCS:

a) cobnofeHne cpoka Bblfayu [LOKYMEHTOB MNpW NpeAocTaBfeHuy MyHULMNaNIbHOW
ycnyru;

6) cobnoieHe CPOKOB OXXMAAHUS B 04epean Npu nogaye 1 NoayvyeHUn JOKYMEHTOB;

B) OTCYTCTBME MOLAHHbLIX B YCTAHOB/NEHHOM MOpsAKe Xanob Ha pelleHus, LelncTBUs
(6e3meiicTBME) [O/MKHOCTHBLIX JIUL, NPUHATbIE W OCYLLECTB/IEHHbIE MpW NpefoCTaBNeHUN
MYHULMNANbHOW YCNyru,

3. CocTaB, NocneaoBaTe/IbHOCTb M CPOKY BbIMOMHEHUA afMUHUCTPATUBHbBIX MPOLesyp,
TpeboBaHMA K NOPALKY WX BbINOIHEHWSA, B TOM YMC/1e 0COOEHHOCTM BbIMOHEHWS
aAMWUHUCTPATUBHbLIX NPOLEAYP B 3NEKTPOHHOW opmMe, a TakKe 0CO6eHHOCTH
BbIMO/IHEHWSA alMUHUCTPATMBHbIX NPOLEeAyp B YNOIHOMOYEHHOW OpraHu3aumum

3.1. bnok-cxema npeAocTaB/ieHNs MyHULMNABLHOW YCNyru NPUBOAUTCS B MNpUnoXeHUn
Ne 3 K AGMUHUCTPATUBHOMY PErNaMEHTY.

3.2. lpefocTaBneHve MYHULMUMNALHON YCNyrnM BKAOYaeT B ceba cnegyrouive
aAMUHUCTPaTUBHbIE NPOLEAYPbI:

1) npuem 3asaBieHNa N LOKYMEHTOB;

2) HanpaBneHue 3aABNEHNS U OKYMEHTOB B Y NpaBfeHue;

3) paccMOTpeHMe YnpaB/ieHeM NpeLCcTaBeHHbIX JOKYMEHTOB,;

4) MeXXBeJOMCTBEHHOE MH(OPMALMOHHOE B3aNMOLENCTBNE;

5) noAroToBKa 1 ohopMeHne pesynibTaTta NPeAoCcTaBeHNa MyHULUMNALHOW YCayru;

6) HanpaBneHuWe  pesynbTaTa  MpefoOCTaBleHWs  MYHWLUMNANbHOW  ycnyru B
YNO/ITHOMOYEHHYO OpraHun3aLmio;

7) Bblgaya (Hanpas/ieHWe) 3asaBWUTENO0 pe3ynbTata MpefoCTaBleHNs MYHULMNaIbHOM
ycnyru.

3.2.1. MNpuem 3asaBneHNa N LOKYMEHTOB.

3.2.1.1. OcHOBaHMeM A1 Havana afMUHUCTPATUBHOW Npouesypbl Mo npueMy 3asBfieHuUs
M LOKYMEHTOB ABNseTCA ObpalleHue 3adBUTENsa UM ero npefcTaBuTens B YNOIHOMOYEHHYHO
opraHusauuMio Cc 3asaBneHWeM W [OKyMeHTaMW, NpeayCMOTPeHHbIMW  MyHKTOM 2.6.1
ALMUHUCTPATUBHOIO pernamMeHTa.

3.2.1.2. JOMKHOCTHOE fIMLO YNONHOMOYEHHOW OpraHu3auunu, OTBETCTBEHHOE 3a NpUem
[LOKYMEHTOB:

a) yCTaHaBNMBaeT NpeaMeT obpalleHuns;

6) npoBepsieT [LOKYMEHT, YAOCTOBEPANOLWMIA NUMYHOCTL 3asBUTENA, B C/yvae ec/u
3asBneHne npeacTaB/ieHO 3aaBUTeNIEM NPY IMYHOM 06paLLeHunu;

B) MpOBepseT NOJHOMOYMSA NPeLCTaBUTENS 3aABUTENS;

r) npoBepsieT 3asfBNeHne U KOMMIEKT npunaraeMbiX JOKYMEHTOB Ha COOTBETCTBUE UX MO
cofepXaHuto TpeboBaHUAM NYHKTA 2.6,7 ALMUHUCTPATUBHOIO PErfIaMEHTa;

[) NpY HanMuMm OCHOBaHWW [NA OTKasa B MpueMe [OKYMEHTOB, MPefyCMOTPEHHbIX
NYHKTOM 2.7 ALMWUHUCTPATUBHOIO pernameHTa, A4O/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a Npuem,
yBeLOM/AeT 3aABUTENA 06 OTKa3e B NpuemMe LOKYMEHTOB;

e) perucTpupyet 3asBfieHWe B aBTOMaTU3MPOBAHHOW WH(OPMALVOHHOW CcUCTeMe
MHOTrO(hyHKLMOHANbHOTrO LeHTpa (ganee - AMC MOL) npu  OTCYTCTBMM OCHOBaHWIA,
npefyCMOTPEHHbIX MYHKTOM 2.7 AAMWUHUCTPATUBHOIO pernaMeHTa.

3.2.1.3. [o/MKHOCTHOE MU0 YNONHOMOYEHHONM OpraHu3aunn, OTBETCTBEHHOE 3a MPUEM
LOKYMEHTOB, yKa3biBaeT B AIC M®L] cnegyroliiee:

a) NOpPsSAKOBLIA HOMep 3asBNeHNs;
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6) gaTy v BpeMs npuema ¢ TOYHOCTbH A0 MUHYTHI;

B) 06LLee KOMYECTBO JOKYMEHTOB 1 06LLee YACN0 NNCTOB B JOKYMEHTaX;

r) AaHHbIE O 3asBUTENE,;

L) uenb obpalleHns 3aaBuTens;

€) CBOM (DaMUIN0 N MHULUMANbI;

X) crnoco6 Bblgaun pesynbTata NPeaoCcTaBNeHNS YCIYTn.

3.2.1.4. lOMKHOCTHOE NINLLO YMOSIHOMOYEHHON opraHn3aLuun, OTBETCTBEHHOE 3a MpUeMm
[LOKYMEHTOB, O(hOPM/IAET pacnucky B NOJyYEeHUN JOKYMEHTOB B [ABYX 3K3emmnispax COrfiacHo
Mpunoxennto Ne 4 K ALMUWHUCTPaATUBHOMY pernameHTy. [lepBblil 3K3eMNAsp BblgaeTcs
3asBUTENO, BTOPOW 3K3eMNMAp MNPUKNaAbIBAETCA K MPUHATBIM AOKYyMeHTam. B pacnucke
yKa3blBaeTCcA AaTa W nepeyeHb MpeAcTaBNeHHbIX AOKYMEHTOB, AOKYMEHTOB, KOTOpble OyayT
NMony4YeHbl MO MEXBEAOMCTBEHHbIM 3anpocaM, AaTa OKOHYaHMA CpOKa PacCMOTPEHUA
LLOKYMEHTOB.

Pacnucka Takxe [0/DKHa COAepXaTb YBeLOM/IEHMe 3asBUTENs O TOM, 4TO Bbljaya
LOKYMEHTOB MOXET OCYLLECTBAATLCA HEMOCPELCTBEHHO B YNpaB/ieHUW, B TOM YWC/e B C/y4ae
HenonyyeHus 3asBuTeNleM LOKYMEHTOB B YMO/IHOMOYEHHON OpraHu3auny B CPoK, YKa3aHHbIn B
pacnucke.

3.2.1.5. Pe3ynbTaTtOM BbINOSHEHUA aAMUHUCTPATUBHOM NPOLEAYPbl NO PacCMOTPEHUIO
3anBfeHna ABNAETCA MPUHATOE U 3aperncTpupoBaHHOe 3asB/ieHWe C npuiaraembiMu K HeMy
[OKYMeHTaMu.

3.2.1.6. Cnocobom (hrKcaumm pesynibTaTa BbINOMHEHUS afMUHUCTPATUBHON NpoLesypbl
no npuemy 3asBneHUs U LOKYMEHTOB ABNSAETCA PErucTpauus ynonaHOMOYEHHON opraHusaumert
3aasneHua 8 ANC MOL.

MaKcuMasbHbI CPOK afMUHUCTPATUBHOWN Npoueaypbl - 45 MUHYT.

3.2.2. HanpaBsneHue 3aaBneHna 1 JOKYMEHTOB B Y NpaB/ieHue.

3.2.2.1. OcHoBaHMeM [Ns Hayana afMUHUCTPATMBHOM nNpoueaypbl MO HarpaBaeHUO
3adBNeHns 1N [OKYMEHTOB B YTMpas/ieHVWe fBNAETCA OQOpPM/IeHVE PacnUCKU B MOYyYEHUN
3anBneHna N JOKYMEHTOB.

3.2.2.2. [OMKHOCTHOE /MU0 YNONHOMOYEHHOW OpraHu3aunn, OTBETCTBEHHOE 3a MPUEM
[NOKYMEHTOB, nepefaeT npuHATOe 3asBfieHWe [LO/MKHOCTHOMY AUy  YMOIHOMOYEHHOM
opraHusauuun, 0TBETCTBEHHOMY 3a Hanpas/ieHVe LOKYMEHTOB B Ynpas/ieHue.

3.2.2.3. [OMKHOCTHOE /L0 YMNOJHOMOYEHHOW opraHu3auuun, OTBETCTBEHHOE 3a
HanpasneHne NOKYMEHTOB B YNpaBieHue, HanpasnseT NpuHAToe 3asaBneHne B YnpasneHue. Ha
pacCMOTpeHne HanpaBAATCA BCE JOKYMEHTbI, MPeAcTaB/eHHbIe 3aABUTENEM,

3.2.2.4. HanpaBneHne Ha paccMOTpPeHMe [OKYMEHTOB OCYLUeCTBASETCA C JIMCTaMu
COMPOBOX/EHWSA, B KOTOPbIX 0653aTe/IbHO YKa3blBaeTCA:

- HAMeHOoBaHMe YpasneHus,

- lepeyeHb M KONNYeCcTBO HanpasnsieMbIX JOKYMEHTOB;

- ®.1N.0. 3aaBuTens;

- HAMMEHOBaHMe MYHULMNANbHON YCNyru;

- CPOK pacCMOTPEHUA AOKYMEHTOB B YTNpaBneHWW B COOTBETCTBUM C MyHKTOM 2.4
ALMWHUCTPATUBHOIO pernameHTa.

HanpaBneHne [OKYMEHTOB (UKCUPYETCA [AO/DKHOCTHLIM JIMLOM  YNOTHOMOYEHHOW
opraHusaumm Ha 6yMaXKHbIX HOCUTENSAX U B 3NeKTPOHHOW (opMe.

3.2.2.5. Pe3ynbTaTOM BbINOJIHEHUS AAMWHUCTPATMBHOW MNpoLefypbl MO HarpaBieHWo
3anBneHNa 1 npunaraembiX LJOKYMEHTOB B YNpaB/ieHVe ABNAOTCA 3aAB/EHNE, JOKYMEHTbI, INCT
COMpPOBOX/EHWNS, O(OPM/EHHbIA B COOTBETCTBUM C MNYHKTOM 3.2.2.4 AAMWHUCTPATUBHOIO
pernamMeHTa, HarnpaBs/ieHHble B YpaB/ieHue.

3.2.2.6. Cnocobom (hukcaumm pesynbrata BbIMOAHEHNS aAMUHUCTPATUBHON NpoLeaypsbl
Nno HanpasfieHUto 3asB/ieHNs U LOKYMEHTOB B YNpaB/ieHWe ABNAETCA OTMETKa O HamnpasieHuu
3adaBneHna n AOoKyMeHTOB B YnpasneHne B AVNIC M®L, n oTMeTKa 0 NoslyyeHUn COTpyAHUKOM
YnpasfieHns B ONUCKU LOKYMEHTOB.
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MakcrManbHbIA CPOK a[MMHUCTPATUBHOW Npoueaypbl - 1 pabounii feHb ¢ gatbl npueMa
[OKYMEHTOB.

3.2.3. PaccmoTpeHue YnpasieHnem npefcTaB/ieHHbIX LJOKYMEHTOB.

3.2.3/1. OcHoBaHMeM ANS Havana aAMUHUCTPATMBHOW NpoLeaypbl SBNSETCA NOSyveHue
[AO/HKHOCTHLIM fIMLOM  YTMpaBfieHUs, OTBETCTBEHHbIM 3a MNPUEM [OKYMEHTOB, 3asaB/ieHUs C
KOMMNEKTOM npunaraemMmbiX 4OKYMEHTOB.

3.2.3.2. [10/PKHOCTHOE MU0 YNpaB/ieHNs, 0TBETCTBEHHOE 3a MPUEM LOKYMEHTOB:

a) peructpupyetr 3asB/ieHWe B  CUCTEME  3/IeKTPOHHOro  [OKyMeHToobopoTa
aAMUHUCTpaLmm ropoga PasaHu (ganee - Co4);

0) nepefaeT 3aperncTpMpoBaHHOe 3asB/ieHVe C KOMMIEKTOM MpuiaraembiX 4OKYMEHTOB
Haya/IbHUKY Y npasneHusa Uam ynosHOMOYEHHOMY NnLy YNpaB/eHus.

HayanbHUK YnpasneHUs uUav YnosHOMOYEHHOe ULO YTpaB/ieHUs B COOTBETCTBMU CO
CBOel KOMMeTeHLUMen nepepaet 3asBineHe 41 UCNONHEHNA LO/HKHOCTHOMY MLy YNpaB/eHus,
OTBETCTBEHHOMY 3a pacCMOTpPEHMEe NMOCTYNUBLLErO 3asB/IEHMS.

3.2.3.3. Pe3ynbTaTOM BbINO/IHEHUS aAMWHUCTPATMBHON Mpoueaypbl MO PacCMOTPEHUIO
YnpaBfieHem MpefCcTaB/eHHbIX [OKYMEHTOB AB/SETCA 3aperucTpupoBaHHOe 3asBfieHME C
npunaraeMbiMM K Hemy [OKYMEHTaMu, MepefaHHOe Ha WCMOJIHeHWe [LO/HKHOCTHOMY Nnly
YnpasneHns, OTBETCTBEHHOMY 3a paCCMOTPEHMe NOCTYNUBLUEro 3asBieHns.

3.2.3.4. Cnocobom (huKcaumu pesynbTarta BbIMO/HEHUS afMUHUCTPATUBHOW NpoLesypb!
Mo paccMOTPEHUIO YnNpaBneHWem MNpeAcTaBfieHHbIX AOKYMEHTOB fBMAeTCA perucrpayms
YnpaBsneHvem 3aaBneHns B C3O[], a Takke nepegjadya M oTmeTka B C3[1 0 nepegaye
3aperncTpupoBaHHOro 3asaBfeHUs Ha WCMONHEHWe AO/KHOCTHOMY fiMuy  YnpasneHus,
OTBETCTBEHHOMY 3a paCCMOTPEHME MOCTYNUBLUEro 3asB/IeHUs.

MaKc/ManbHbIA CPOK afMMUHUCTPATUBHON NpoLeaypbl - 1 paboumnii aeHb, cnegytownii 3a
[AHeM NOCTYMNeHNsA JOKYMEHTOB B YNpaB/eHue.

3.2.4. MexBeJOMCTBEHHOE NH(OPMALMOHHOE B3aUMOJENCTBYE.

3.2.4.1. OcHoBaHMem ans Hayana  agMWUHUCTPATUBHOW npoueaypsbl no
MEXBEJOMCTBEHHOMY MHMOPMaLUNOHHOMY B3aMMOAENCTBUIO (danee - MEXBEAOMCTBEHHOE
B3aMMOLENCTBMNE) ABNsSETCH MNOCTynjeHune 3adBneHus 6e3  NPUIOXEHUS [OKYMEHTOB,
npefyCcMOTPEHHbIX MNMYHKTOM 2.6.2 AAMUHUCTPATUBHOIO pPernaMeHTa, AO/MKHOCTHOMY NuLy
YnpasneHus, OTBETCTBEHHOMY 3a PaCCMOTPEHME NOCTYNUBLLEro 3asaBneHuns.

3.24.2. B 3aBUCMMOCTW OT TMpPeACTaBNeHHbIX [AOKYMEHTOB [O/HKHOCTHOE /inuo
YnpaBfieHWs, OTBETCTBEHHOe 3a pPacCMOTPEHME MOCTYNuBLUEro 3asfBfieHUs, OCYLLECTBNAET
MOArOTOBKY W HanpasneHue CRefyoLnX MeXxxBeJOMCTBEHHbIX 3arpOoCoB:

1) B ®HC Poccumn 0 npegocTaBieHN BbIMUCKU U3 EAMHOIO rocyapcTBeHHOro peecTpa
IOPUANYECKNX NN, O HOPUAMYECKOM e (BbIMUCKM M3 EAMHOrO rocyfapCTBEHHOro peectpa
NHANBULYANbHbIX npeanpuHMMaTenel 06 NHAMBUAYANIbHOM npeLnpuHUMaTene),
obpaTuBLuemMcs ¢ 3asiBIEHNEM;

2) B PocpeecTp 0 npefocTas/ieHUn BbINMCOK 13 EMPH:

™ o0 npegocTaBneHMn cBefeHUn u3 EMPH 06 OCHOBHbIX XapaKTepUCTMKax M
3aperMcTpupoBaHHbIX MpaBax Ha 3eMefbHbl y4yacTOK, B OTHOLUEHWU KOTOPbIX MOAAaHO
3anBneHue;

- 0 npefocTaBneHun ceefleHnid M3 EFPH 06 OCHOBHbIX XapakTepUCTUKaX W
3aperncTpupoBaHHbIX NpaBax Ha 3faHue, COOpPYXeHue, Haxo4ALMecs Ha 3eMeflbHOM y4acTke, B
OTHOLLEHMN KOTOPOro nogaHo 3aseneHue (NpU HaMYnMmM 3gaHniA, COOPYXXEHUIA).

3.2.4.3. CocTaB CBefjeHWI, YKa3blBaeMbIX B MEXBEAOMCTBEHHOM 3anpoce, OTBETE Ha
MEXBEOMCTBEHHbI 3anpoc, Cnocob HamnpaBneHWs MeXBeAOMCTBEHHOrO 3anmpoca M 0TBeTa Ha
MeXBeJOMCTBEHHbIA 3anpoc, CPOK HanpasfeHUs MeXBeLOMCTBEHHOIO 3arnpoca M OTBeTa Ha
MEeXBELAOMCTBEHHbI  3aNpoCc  OMpefenslTcs AOKYMEHTamu, OMUCbIBalOWMMMK  MOPSAOK
MEXBeLOMCTBEHHOr0  B3aMMOAENCTBUA  NpW  MPefoCTaBNeHUM  MYHUUMNANbHBIX  YCAYyr
(TEXHONMOTMYECKMMMN  KapTamy  MeXBeLOMCTBEHHOrO B3aMMOAENCTBUA) B COOTBETCTBUM CO
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ctatbeit 7.2 depepanbHOro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3aluu
npeaocTaBeHNa roCyAapCTBeHHbIX U MyHULMUMaNbHbIX YCNYT».

3.2.4.4. HanpaBneHne MeXXBeJOMCTBEHHOrO 3anpoca B 3/1EKTPOHHOM BUAe MOXeT
OCYLLUECTBNATLCA C  WCMONb30BaHWEM  CUCTEMbl  WUCMOMHEHWA  PernamMeHToB  CUCTEMbI
MeXXBeJOMCTBEHHOI0 3/1eKTPOHHOro B3ammogeincTeus (ganee - CUP CM3B). B atom cnydyae
Me>XBEJOMCTBEHHbIN 3anpoc AO/MKEH 6bITb MOAMUCAH 3/1EKTPOHHON NOAMUCHIO.

3.2.4.5. Tlpoueaypbl MEXBeAOMCTBEHHOr0 B3aMMOAENCTBUA  OCYLLECTBAAIOTCA B
COOTBETCTBMM C HOPMATMBHbIMW MNPaBOBbIMK akTamu Poccuiickoii ®egepauuu, PszaHCKOA
06M1aCcT, MYyHUUUNATbHBIMWU NPaBOBbIMWA akTaMu ropoja Ps3aHM W COOTBETCTBYHOLUMU
cornatleHnamu.

3.2.4.6. B TeyeHne 1 paboyero fgHs, cnefyrollero 3a AHEM MOAYyYeHUs 3anpallinBaeMoi
NHopmaumum  (LOKYMEHTOB), [O/DKHOCTHOE /iMLo, OTBETCTBEHHOE 3a pPacCMOTpeHue
nocTynuBLIero 3asBfieHUs, MPOBepsieT MOMHOTY MONYYEHHOW WH(opMaumn (JOKYMeHTOB). B
Cflydae NOCTYMAeHUA 3anpoLleHHOW WH(opMauun (LOKYMEHTOB) He B MOSIHOM 06beme Wan
CofepxKallein MpoTUBOPeYnBbIE CBEAEHUS LOMKHOCTHOE NNLL0, OTBETCTBEHHOE 32 PACCMOTPEHME
NnocTynueLlero 3asaBneHns, YTOYHAET 3anpoc M HanpaBnifeT ero MoBTOPHO. [py OTCYTCTBUMK
yKa3aHHbIX HeAO0CTaTKOB BCHA 3anpoLLeHHas MH(popMaLms (LOKYMEHTbI), MONyYeHHad B pamkax
MeXXBeZlOMCTBEHHOI0 B3aUMOJENCTBMA, NPUOBLLAETCA K MartepuanaMm 3eM/eyCTpOUTeNbHOro
Jena.

3.2.4.7. Mpun npveme 3asBfeHWs Ha MpeAoCTaBNeHWe MYHULUMNANbLHON YCayrn c
NPUNOXKEHNEM 3anaBUTENEM LLOKYMEHTOB, NnpesyCMOTPEHHbIX MYyHKTOM 2.6.2
ALMVHUCTPATUBHOIO pernameHTa, agMWUHUCTPaTMBHasA Mnpoueaypa Mo MeXBEAOMCTBEHHOMY
B3aUMOLENCTBMIO HE TMNPOBOAMTCA, B 3TOM Cflyyae [O/MKHOCTHOE /MLO  YnpaB/eHus,
OTBETCTBEHHOE 33 pPacCMOTPEHMe MOCTyNnuBLLEro 3asB/ieHWs, MPUCTYNAaeT K BbIMO/HEHWIO
aflMMHUCTPATMBHOW MpoLeaypbl N0 NOATOTOBKE U O(OPMIEHUIO pe3y/bTaTa MpefocTaB/ieHus
MYHULMNANbHOW YCYTW.

3.2.4.8. Pe3synbTatom BbIMO/THEHWUSA afMWHUCTPATUBHO npouenypsbl no
MeXBeLOMCTBEHHOMY B3aVMOLENCTBUIO ABNAKOTCA [LOKYMEHTbl WU CBEAEHMUS, YKa3aHHble B
NyHKTe 2.6.2 AAMUHUCTPATUBHOIO pernamMeHTa, MoJiyyYeHHble M0  MeXBeAOMCTBEHHbLIM
3anpocam.

3.2.4.9. CnocoboM (hukcaummn pesynbTaTa BbINOJHEHUS aAMUHUCTPATMBHOM NpoLeaypbl
Nno MeXBeLOMCTBEHHOMY B3aVIMOLENCTBUIO SABNSETCA Perucrpaums MexBefOMCTBEHHOIO
3anpoca o0 npeAcTaBieHUN CBeAeHNn unu aokymeHTos B C3/4 nnm CUP CM3B.

MakcrManbHbIA CPOK afMUHUCTPATUBHON Npoueaypsbl - He 60nee 5 paboumx LHeN.

3.2.5. MopgrotoBka 1 oghopmieHne pesynbTaTta NpefoCcTaBieHUs MyHULMUNAbHOW YCNyT.

3.2.5/1. OcHOBaHMAMM AN Hayvana aAMWHUCTPATMBHOIN Mpoueaypbl NO MOArOTOBKE U
0(hopMIeHNIO pe3ynbTaTa MPefoCTaBNeHUs MYHULUNANbHON YCNyrn SABAAKOTCA OKOHYaHue
aflMWHUCTPATMBHONM Mpouesypbl N0 MeXBeLOMCTBEHHOMY B3aVMOLENCTBUIO MO0 NOCTYNeHMe
3asBneHNs  C  MPUIOXKEHWEM  [OKYMEHTOB, NMPefyCMOTPEHHbIX  MyHKTOM  2.6.2
ALMWHUCTPATMBHOIO perfiaMeHTa.

3,2.5.2. B cnyyae Hannumsa ocHOBaHWI [ANS OTKas3a B NPeAOCTaBNEHUN MYHULMMNANbHOM
ycnyru, npefyCMOTPEHHbIX NMYHKTOM 2.8 AAMUHUCTPATUBHOIO pernaMeHTa, AO/HKHOCTHOE NLL0
YnpaBneHus, OTBETCTBEHHOE 3a PACCMOTPEHME MOCTYNMBLLEr0 3asaB/eHUs, B TeYeHNe 2 pabounx
[Hel ocyLLecTBAET NOArOTOBKY NpoeKTa 0TKasa.

MpoeKT 0TKa3a O(hOpMISETCA MUCbMOM Ha GnaHKe agMUHUCTpaLuy ropoja PasaHun u B
CPOK, He npeBblwawwmnin 2 paboymx [Heil, MOANUCLIBAETCA 3ameCcTUTeNeM  [/aBbl
afMMHUCTpauMM B COOTBETCTBMM C [eflerpoBaHNeM OTAe/bHbIX MO/IHOMOYUIA  TNaBbl
agMUHUCTpauun ropofa PdAsaHW. B npoekTe 0TKasa YyKasblBalOTCA OCHOBaHMA OTKa3a Co
CCbIIKOW Ha HOPMAaTWBHbIE aKTbl.

MoAnnCcaHHbIN 3amecTUTeNleM [NaBbl aAMUHUCTPALMM MPOEKT 0TKasa permcTpmpyertcs B
COOTBETCTBMM C VIHCTpYKLUWMel No AenonponsBoACTBY B aAMUHUCTpaLuy ropoga PsazaHu.
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3.25.3. B cnyyae oOTCyTCTBMA OCHOBaHWI AN OTKasa B  MNpeAoCcTaBleHUN
MYHULMNANBHON YCNyrn, npefyCcMOTPeHHbIX MYHKTOM 2.8 AMUHUCTPATUBHOIO PernameHTa, u
HEBO3MOXHOCTN BHECEHUS M3MEHEHWI B NpPaBOyCTaHaBIMBalOLWME LOKYMEHTbI Ha 3eMeJIbHbIi
Yy4YacCTOK, PacnoNOXXEHHbIA Ha TeppuTOpUM TOPOACKOr0 OKpyra ropoj PssaHb Ps3aHCKoR
obnactu, 6e3 NPUHATUSA COOTBETCTBYHOLLErO MOCTAHOBMEHUS aAMUHUCTpauMu ropoga PszaHu
[LO/DKHOCTHOE /INLO YNpaB/ieHUs, OTBETCTBEHHOE 3a PacCMOTPEHME MOCTYNUBLLErO 3asB/ieHWS,
B TeyeHue 1paboyero fHA OCYLLEeCTB/SAeT MNOArOTOBKY NPOEKTa NOCTaHOBAEHNA afMUHUCTPALMM
ropoga Ps3aHM O BHeCEHWM COOTBETCTBYHOLWMX W3MEHEHWI B nNpaBOyCTaHaBAMBatOLLMe
[LOKYMEHTBI Ha 3eMeJIbHbIN Y4acTOK, PacrofIOKEHHbIA Ha TEPPUTOPUMN TOPOACKOr0 OKpyra ropog
PasaHb Psi3zaHCKOM 06nacTu (fanee - NPOEKT NOCTAHOBMIEHUS aAMUHUCTPaLUK ropoga PasaHu).

HanpasneHve JOKYMEHTOB Ha COriacoBaHMe OCYLLEeCTBASETCA C MCTOM COr/1IaCOBaHUM.

MMpoeKT NOCTaHOBMEHUSA afMUHUCTpaLUKU ropofa PA3aHM C KOMMIEKTOM npuiaraembixX
AOKYMEHTOB U 3eM/IeyCTPOUTENIbHBIM AefloM (Npy Hann4ymMu) HanpaefiseTCAa Ha corfiacoBaHve B
ynpaBneHne NpaBoOBOW W KOHTPOJSIbHOW paboTbl agMUHUCTpauuy ropoga PsasaHu B TeyeHue 1
paboyero gHs.

CpoK paccMOTpeHusi MpoeKkTa MOCTAaHOBNEHWA aAMWHUCTpauum ropoga Ps3aHu
ynpas/ieHVeM MPaBoBOA M KOHTPOJIbHOW paboTbl agMUHUCTpaLMK ropoja PasaHu - He 6onee 2
pabounx AHel co AHA NOCTYNEHUS NPOEKTa NOCTaHOBNEHNS.

CornacoBaHHbIl yrpaBfieHVEM [MPaBOBON W KOHTPOAbHOW paboTbl afMWUHUCTpaLun
ropofa Psf3aHM NpPOeKT MNOCTAaHOB/EHUS aAMWHWUCTpauuyM ropoga PsAsaHM B CpOK, He
npeBbllLalOWKA 2 paboyumx [Hei, NOAMUCLIBAETCA 3aMecTUTeNleM [flaBbl afMWHUCTPaLuM B
COOTBETCTBMMU C [eNervMpoBaHNEM OTAENbHbIX MONHOMOYWIA [flaBbl agMUHUCTPaLMN ropoga
PasaHu.

Pernctpauua npoekTa NocTaHOBNEHUA afMUHUCTPaLUKN roposa PsA3aHu oCyLlecTBfeTCS
B TeueHune 1paboyero gHs.

Cnocobom hmkcaunn nepegaym Ha coriacoBaHve 1Uam Bo3BpaTa NPOeKTa NocTaHOB/EHUS
aAMUHUCTpaumMyM  ropoda PsizaHM C  KOMMJIEKTOM  MpunaraemblX  AOKYMEHTOB U
3eM1eyCTPOUTENIbHBIM fefioM (Mpu Hanuuuun)  sBnsetca oTmMetka B C3J, 0 nepefaye Ha
corfiacoBaHue Wy Bo3BpaTe NpPoeKTa NoCTaHOBNEHUA afMUHUCTpaL MK roposa PasaHu.

CpoK MpUHATUS NOCTAaHOB/IEHUSA aAMWHUCTpauMu ropofa PsA3aHM 0O BHeceHUu
COOTBETCTBYHOLWMX U3MEHEHUIN B NpaBOyCTaHaB/MBaloOLWMe LOKYMEHTbI Ha 3eMe/IbHbIN Yy4acToK,
PacnosiOXKEHHbIA Ha TEPPUTOPUMN TOPOACKOr0 OKpyra ropof Pss3aHb Ps3aHCcKoW o6nactu m6o
0TKasa - 7 paboumx gHel.

[OMKHOCTHOE NNLO  YnNpaBneHWs, OTBETCTBEHHOE 3a PAcCMOTPeHWe MOCTYNUBLLErO
3asABNneHNs, CamMOCTOATE/IbHO OCYLLEeCTBNSET KOHTPO/Ib CPOKOB HaxXOX[eHUs [JOKYMEHTOB B
COrnacytowWmx CTPYKTYPHbIX noApasfeneHnax afMuHUCTpaumm ropoga PsasaHu. [pu
HapylWeHUN CPOKOB pPacCMOTPeHUs [LOKYMEHTOB [O/DKHOCTHbIMU /IMLAMU  COrIacyowmnx
CTPYKTYPHbIX noApasfeneHnid, [LO/MKHOCTHbIM IULOM  YNpaBfieHUsi, OTBETCTBEHHbIM 3a
paccCMOTpeHWe MOCTYNMBLUEro 3asBfieHUs, COCTaBNAETCA C/y>XebHas 3anucka Ha umA
Haya/lbHMKa CTPYKTYPHOro nojpasaenieHns agMUuHUCTpauun ropoga PasaHu.

3.2.5.4. B cny4yae Heob6x04MMOCTU OCYLLECTBNSETCS MOArOTOBKA MPOEKTa COrnawleHms
(goroeopa) 0 BHECEHWUWN U3MEHEHWIA.

[O/MKHOCTHOE /MU0 YnpaB/eHus, OTBETCTBEHHOE 3a PacCMOTPEHME MOCTYNUBLLErO
3anBneHns, OCYLIeCTBNSET TMOArOTOBKY [MPOEKTa CornaweHns (gorosopa) O BHECEHUM
N3MEHEHWIA.

MakcumanbHblil CPOK MOArOTOBKW MPOEKTa CorfaweHns (gorosopa) O BHECEHWUU
M3MeHeHM - He Gonee 1 paboyero AHSA CO AHSA MPUHATUS MOCTAHOBMIEHUS afMUHUCTpauun
ropofa PsizdaHn 0 BHECEHUWN M3MEHEHWIH B NpaBOyCTaHaBNMBAKOLLME AOKYMEHTbI Ha 3eMe/bHbll
Yy4acCTOK, PacroioXXeHHbI Ha TeppuTOpUM TOPOACKOro OKpyra ropof PsasaHb PssaHcKoW
o6nactu.

3.2.5.5. Pe3ynbTaTOM WCNOMHEHUA afMWUHUCTPATUBHOW npoueaypbl «lMoAroToBKa U
othopmieHNe pe3ynbTaTa NPeAoCTaBNEeHNS MyHULMNANBHON YCYTr» SBNAETCS:
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- MOCTaHOB/IEHME agMWHUCTPauuM ropofa PA3aHM O BHECEHUU W3MEHEHWA B
npaBoycTaHaB/MBaKoLWMe JOKYMEHTbI Ha 3eMe/lbHbIA Y4acTOK, PacrofioKeHHbIN Ha TeppUTOpUm
rOpoACKOro oKpyra ropog PsizaHb Ps3aHCKOM 06nacTu, U/unm nNpoekTa cornawleHns (4orosopa)
0 BHECEHWUWN NU3MEHEHUI (B clyvyae HEOBXOANMOCTN);

- 0TKa3 B BWAe NUCbMa Ha 6/aHKe aAMUHUCTpauMM ropofa PsAs3aHW, NOAMMCaHHbIR
3amMecTUTeNieM rnaBbl aAMUWHUCTPALUUM B COOTBETCTBMM C [efIerMpoBaHUEM OTAeNbHbIX
MOSIHOMOYMIA rNaBbl aiMUHUCTPaLUK ropoga PasaHu.

3.2.5.6. Cnocobom hmkcalmm pesynbTaTa BbINOSIHEHUS aAMUHUCTPATUBHON NpoLesypbl
Mo NOArOTOBKE U OYOPM/IEHNIO pe3y/bTaTa NpefocTaBneHnss MyHULUNANbHOR YCyrn SBNseTcs
peructpauma B C3/[l 4OKYMEHTOB, MepeyncrieHHblX B nognyHkre 3.2.5.5 AgMUHUCTpPATUBHOIO
pernameHTa.

MaKcMasibHbIA CPOK aMUHUCTPATUBHOM Npoueaypbl - 7 pabounx gHel.

3.2.6. HanpaBneHue pe3ynbTaTta nNpeAoCTaBNEeHMA  MYHMUUNANbHOM  YCAyrm B
YMONHOMOYEHHYH OpraHusaumio.

3.2.6.1. OcHOBaHMeEM [711 Hayana agMUHUCTPATUBHOW NpouUeAypbl MO HarpaB/eHMIO
pesynbTata MpefoCTaBNeHUS MYHULUNAALHON YCAyrn B YMNOSHOMOYEHHYH OpraHu3auuto
AB/NAETCA OKOHYaHMe afMWUHUCTPATUBHONW npoueaypsl «MoArotoBka U othopmM/eHue pesynbTarta
NpeLoCTaBNeHNS MYHULUNANLHOW YCAyru», B CAyyae, eCAn 3asBUTENb YyKasan B 3asaBneHuu
cnoco6 nonyyeHus pesynbTaTa NpefoOCTaBNeHUS MYHUUMNANBHOW YCIyru: nonyyuTb B
YNO/IHOMOYEHHOW opraHm3auuu.

B cnyyae ecnn 3asBuTenb YyKasan B 3adBNeHWM CNOCO6 MONyyeHus pesynbrarta
NpefoCTaB/eHNs MYHULUUNaNbHOW  YCAyru: MNOAyYATb B YMpaBfeHUM WM  MOYTOBbIM
oTnpasfieHNnemM Mo afpecy, ykKasaHHOMY B 3adABNeHUMW, - afMWUHUCTpPaTUBHasA npouedypa no
HanpaeNeHWo pesynbTaTa MNpefocTaBNeHUs MYHUUMNANbHOW YCNyr B YNONHOMOYEHHYHO
opraHu3auuio He NPOBOAMTCA, a AO/MKHOCTHOE NWLO YnNpaBneHWus, OTBETCTBEHHOE 3a Bblaayy
(HanpasfneHne) [LOKYMEHTOB, MPUCTYMNaeT K BbINONHEHUIO aAMWUHUCTPATUBHOW NpoLesypbl
«Bblgaya  (HampaBneHwe)  3asBMTEN0  pe3y/bTata  MNPefoCTaB/EHUS  MYHULMMATbHOM
ycnyrm  YnpaBneHuem»,  NpegycMOTPeHHON  nyHKkTom  3.2.7.1  ALMWHUCTPATUBHOIO
pernameHTa.

3.2.6.2. [JOMKHOCTHOE MU0 YnpaBneHUs, OTBETCTBEHHOE 3a Harnpas/ieHWe pe3ynbTaTa
NpefoCcTaBeHNs MYHULUNANbHON YCAyru, HanpasnsieT B YMOMHOMOYEHHYK OpraHu3aumio
LOKYMEHTbI, MPefyCMOTPeHHbIe NMYHKTOM 2.3 AAMUHUCTPATUBHOIO PErfiaMeHTa.

3.2.6.3. HanpaBneHve pe3ynbTata MNpPefoCTaBNEHUS  MYHULUMN&IbHOW  YCNyru
OCYLLLECTBAETCA Ha OYMaXHbIX HOCUTENsX.

3.2.6.4. Pe3ynbTaTOM BbINO/HEHUS AAMWUHUCTPATMBHOW NpPOLeLsypbl MO Hamnpas/eHUO
pesynbTata npeAoCcTaBfeHNs MYHUUMNANbHOW YCNYrM B YMOJHOMOYEHHYI OpraHu3aumio
ABNAOTCA [AOKYMEHTbI, NpeayCMOTPeHHble MYyHKTOM 2.3 ALMWHUCTPATUBHOIO pernameHTa,
HanpaB/ieHHbIe B YNO/THOMOYEHHY OpraHun3aLmio.

3.2.6.5. Cnocobom ¢ukcaumm pesynbTaTa BbINOJAHEHUS aAMUHUCTPATUBHOM NpoLeaypbl
MO HanpasfeHUI0 pe3ynbTaTa NpPefocTaBNeHUs MYHULMNAbHOW YCYrn B YNOJHOMOYEHHYHO
opraHusauuio asnseTcs oTmeTka B C3/[, 0 HanpasfeHUW B YMOJHOMOYEHHYIO OpraHu3aumio
pe3ynbTata NpefoCcTaBNeHnss MyHULUNAIbHOW YCIYr U OTMETKa COTPYLHMKA YNONHOMOYEHHON
opraHu3auuy B BymMaxxHoM BUje.

MakcuMasbHbIA CPOK agMUHUCTPATUBHOMN npouesypbl - 1pabounii AeHb.

3.2.7. Bblfaya (HanpasfieHNe) 3adBUTeNI0 pe3y/ibTaTa NPejoCcTaB/IeHUs MyHULUNAIbHOW
yCnyru.

3.2.7.1. Bbigaya  (HanpaBfieHue) — 3asBUTENHO pesynbTata  NpefOCTaB/EHUA
MYHULMNALHON YCyrn Y npasneHnem.

3.2.7.1.1. OcHoBaHMeM [N Hayana aAMWUHUCTPATMBHOW npoueaypbl MO  Bblgaye
(HanpaBfeHUIO)  3asaBMTENI0  pe3ynbTaTa  NPeAOCTaBNEHUS  MYHUUMMANbHOW  yCnyru
YnpaBneHvem ABAAETCA OKOHYaHMe aAMWHUCTPATMBHOM npoueaypbl MO MNOAFOTOBKE W
0(hOpM/IEHMIO pe3y/ibTaTa NpefoCTaBeHNs MyHULUNANbHOW YCNYTW, B CNyYae, Korja 3asBuTeslb



16

yKasan B 3asB/ieHUN crocob nony4veHUs pesynbrara nNpefocTaBieHns MyHULMNAIbHON YCayru:
nonyynTb B YNpasBfeHUW WA MOYTOBLIM  OTMPaBNEHMEM MO  afpecy, YKasaHHOMY
B 3asBNEHNN.

3.2.7.1.2. [O0/MKHOCTHOE /MU0  YNpaBfeHWs,  OTBETCTBEHHOE 3a  Bblgayy
(HanpaBfeHne) [OKYMEHTOB, BblfaeT (HampasiseT [MOYTOBbIM OTMPAB/EHVEM  3aKa3HbIM
MMCbMOM MO afpecy, YKasaHHOMY B 3asfBfieHWM) 3aABUTENI0 pPe3ynbTaT MpeLoCTaB/eHUs
MYHULMNANBbHOW YCNYTU.

3.2.7.1.3. Pe3ynbTatoM agMWHUCTPATMBHOW npoueaypbl MO Bbigave (HanpasfeHMIO)
3afBUTeN0 pe3y/nbTata MNpefocTaBNeHUs MYHULUNANbHOM YCyrn YnpaBieHVem SBMSEeTCS
Bblfaya (HanpaB/ieHUe) 3aA9BUTENIO pe3ybTaTa NpefoCcTaB/IeHNA MyHULUMNaNbHOW YCNyTH.

3.2.7.1.4. Cnoco6om dwmKcaumm pesynbtata BbIMOSIHEHUS  afMUHWUCTPATUBHOIA
npouefypbl Mo  Bblgaye  (HanpaefieHWIO)  3adaBUTENtO  pesy/nbTata  NpPeaocTaBneHus
MYHUUMNANbHOW YCNyrn YnpaeneHneMm sBnsetcsd oTMeTka B C3[, 0 Bblfaye (HanpasfieHWM)
3a9BUTENI0 pe3ynbTarta npefocTaBneHns MyHULMNaNbHOM YCnyru.

MakcrManbHbIi CPOK aAMUHUCTPATMBHON npoueaypbl - 1 pabounii feHb.

3.2'7.2. Bblfaya 3afBUTEN0 pesynbTata MPefOCTaBNeHUS MYHULMUNANbHON yCnyru
YMNO/IHOMOYEHHOW OpraHun3aLluei.

3.2.7.2.1. OcHOBaHMeM [Ns Hayana aAMWHUCTPATMBHOM npoueaypbl Mo  Bblgadve
3asBUTEN0  pesy/nbTata  MNPefoCTaBleHUs  MYHMUMNANbHOW  yCiyrn  YNoaHOMOYEHHOW
opraHu3awmeit ABNdeTca NoCTynneHve  LO/MKHOCTHOMY  /ily  YMNOJHOMOYEHHOM
opraHusauuv, OTBETCTBEHHOMY 3a Bblgayy pesynbTaTa MNpefocTaBNeHus MyHULMNaIbHOW
ycnyru, [OKYMEHTOB, ABNAOLLNXCA pesynbTaTom oKasaHus MYHULMNaNbHOM
ycnyru.

3.2.7.2.2. [ OMKHOCTHOE /NNLO YMNONHOMOYEHHOW OpraHu3auun, OTBETCTBEHHOE 3a
Bbljauy pesynbTarta NpefoCTaB/iEHUS MYHULMNANBHON ycnyru, B TedyeHue 1 pabouyero fgHa co
[HA npvema OT YnpaBneHus pesynbTarta MpejocTaBfeHUs MyHUUMNANbHOW YCiyrn coobuyaet
3afBUTENI0 JINYHO, MO Tene)OHy WAN 3NEKTPOHHOM Mo4YTe O pesy/bTaTe nNpefocTaB/eHUs
MYHULMUMNANbHOR YCNyru.

3.2.7.2.3. JJO/MKHOCTHOE /NLO YMOJHOMOYEHHOW OpraHuM3auun, OTBETCTBEHHOE 3a
BblAauy pe3y/bTata NpefocTaBeHNs MyHULMNANAbHOW YCayru:

- yCTaHaB/NMBaeT /INYHOCTb 3adABWUTENs, B TOM 4uUCNe TNPOBEPAET AOKYMEHT,
YLO0CTOBEPAIOLLUIA IMYHOCTb;

- npoBepseT MPaBOMOYHOCTb 3asABMTENA, B TOM 4MC/e MONHOMOYMA NpeacTaBuTeNs
3adBUTeNs [AeiiCTBOBaTb OT WUMeEHW 3afBUTeNs Mpu MofyvyeHUu pesynbTaTa MnpesocTas/ieHns
MYHULMNANbHOW yCnyru;

- BbISACHAET Y 3asBUTE/NA HOMEP, YKa3aHHbI B pacnuCKe B MOyYeHUW LOKYMEHTOB;

- HaxouT [OKYMEHTbl MO MpeAoCTaB/eHU0 MyHMLMNANbHOW yciyrn (no Homepy,
yKa3aHHOMY B Pacrucke), a Takxe LOKYMEHTbI, NMOANexallue Bblgaye;

- Aenaet 3anuceh B pacnucke nan 8 AVIC M®L| o Bbigave JOKYMEHTOB;

- 3HAKOMMUT 3aABUTENd C MepeyHem BbILABAaEMbIX [OKYMEHTOB (Orfallaet Ha3BaHus
BblJaBaeMblX  [OKYMEHTOB).  3asBWUTE/lb  PacnMUCbiBAETCA B  MOJlyYEHUU  pe3yfbTaTta
NpeAoCcTaBeHUs MyHULMNANBHON YCyTn;

- BblJaeT pe3ynbTar NPeAocTaB/eHUs MYHULUMaNbHOW YCNYru 3asBUTENII0 B O4HOM
NoA/IMHHOM 3K3eMnsape.

3.2.7.2.4. Pe3ynbTaTOM BbINO/HEHUA aAMWHUCTPATUBHON npouedypbl N0  Bblhave
3afBUTeNl0  pe3ynbTaTa  MPefoCTaBfIEHUS  MYHUUMNANbHOW  YCIyrn  YrNoAHOMOYEHHOM
opraHu3auumein ABNSeTCA  MofiydeHWe 3afBUTENIEM [AOKYMEHTa, SBNAIOLLErocs pesy/bTaToM
NpeLoCTaBIeHNs MYHULMNANBHOW YCYT Yepe3 YNOSIHOMOYEHHY OpraHu3aLuio.

3.2.7.25. Cnocobom ¢mkcaumm pesynbTaTta BbIMNOMHEHWS  aAMWHUCTPATMBHOM
npoueaypbl NO Bbljaye 3asaBUTENO pe3y/bTata MPefoCTaBleHUs MYHULMNANbHOW  YCnyru
YMNO/IHOMOYEHHOW  OpraHu3auMein  fBNAeTCA  perucrpauus  OOKYMeHTa,  ABMAOLLEerocs
pe3ynbTaToM NpPefocTaBAeHNa MyHMUUnansHol yenyrn, 8 AIC ML,
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MaKcrMasbHbIA CPOK afMUHUCTPATUBHON Npoueaypbl - 1 paboyunii feHb.
4. ®opMbl KOHTPO/A 32 UCNONHEHNEM AQMUHUCTPATUBHOIO pernaMeHTa

4.1. KOHTpONb 3a MONHOTON M Ka4yeCTBOM MNPEeAOCTaBNEHUS MYHULMMNATbHOW YCyru
BK/tOYaeT B Cebs NpoBedeHMe TMPOBEPOK, BbISBMIEHWE W YCTPaHEHMe HapyLlUeHWid npas
3asBUTENE, PaCCMOTPEHME, MPUHATUE PELLUEHMIA N MOATOTOBKY OTBETOB Ha XKanobbl 3aaBUTENeNR
Ha pelueHuns, geicTeus (6e34eiCTBME) AOMKHOCTHBIX /ML, OCYLLECTBAAIOLWNX NpefocTaBNeHne
MYHMWLMNANbHON yCNyrn.

4.2. NOMKHOCTHbIE NNUA, OTBETCTBEHHbIE 3a NPeAOoCTaBNeHNe MYyHULMNANLHOW YCNyri,
HeCyT [MepCOHa/lbHY0 OTBETCTBEHHOCTb 3a CPOKM U MOPSALOK  BbINOMHEHUA  KaXKOM
aAMWUHUCTPaATUBHOM NMpoLeaypbl, yKasaHHON B AAMUHUCTPATMBHOM PerfaMeHTe.

[MepcoHanbHasa OTBETCTBEHHOCTb AO0/HKHOCTHBLIX /AL, 3aKPenaseTca B UX AO/MKHOCTHbIX
NHCTPYKLUNAX.

4.3. TeKywuin KOHTpoNb 3a CcobONOAeHMEM  MOCNefoBaTeNIbHOCTM  AeACTBUNA,
onpeAeneHHbIX aAMUHUCTPATMBHbLIMI NpoLedypaMu, 1 Cpoka NpeaocTaBNeHMUs MyHULMNANbHON
YCNyrn OcCyLlecTBAfeTca AO/DKHOCTHbIMW NnLaMyU  agMUHUCTpaUUK ropoga PAsaHn wau
AO/MKHOCTHBLIMK INLLAMW YNOJTHOMOYEHHON OpraHu3auny, OTBETCTBEHHBLIMWU 3a OpraHuM3auuto
paboTbl MO NPeAOCTaBNEHNIO MyHULUNA/IbHOW YCYTH.

LJOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNPUEM [LOKYMEHTOB, HeCeT MepCoHa/IbHYH
OTBETCTBEHHOCTb 3a CO6/IOEHNE CPOKOB ¥ MOpPsALKa NpueMa LOKYMEHTOB, MPaBUIbHOCTbL yyeTa
3anBneHns, OPOpPMIEHME PACTIUCKMN.

[JOomKHOCTHOE MU0, OTBETCTBEHHOE 3a BblJayy [AOKYMEHTOB, HECET MepCOHa/IbHYHO
OTBETCTBEHHOCTb 3a CO6/04eHME CPOKOB M NOPSALKa Bblgayn LOKYMEHTOB.

JO/KHOCTHbIe  Nuua  YNpaBneHWss HecyT MepCOHaNbHYH  OTBETCTBEHHOCTb 32
co6M0eHne CPOKOB MpPeAoCTaBeHNs MYHUUUNAbHON YCAYTr, COXPAaHHOCTb MOCTYMUBLLMX
JOKYMEHTOB 1 HaXOAALLMXCA HAa XpaHeHUW B YNpaBieHUN.

4.4. TlepeyeHb [OO/MKHOCTHbLIX /AL,  OCYLLECTBASKOWMUX  TEKYLMA  KOHTPOSb,
yCTaHaB/MIMBAETCA NMPaBOBbIMM aKTaMu agMUHUCTPaLUK ropoja PssaHu.

4.5. TeKylWMniA KOHTPONIb OCYLLECTBASETCS NYTEM MPOBEAEHUS LO/MKHOCTHLIM JIALOM,
OTBETCTBEHHbIM 3a OpraHusauyuio paboTbl MO MNPeAOCTAaBNEHNIO MYHULMMNANbHON YCAyru,
NpoBepoK  cobnofeHns n NCMONHEHNA  AO/HKHOCTHbLIMU ANLAMK  NOMOXKEHWIA
AOMWHUCTPATMBHOIO pernameHTa, WHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB Poccuitckoi
denepaunn.

[MepnoANYHOCTb OCYLLECTBNEHUA TEKYLLETO KOHTPONA YCTaHaBNNBAETCA PYKOBOAUTENEM
agMUHUCTpaLmMM ropoaa PasaHn nnm nuuoM, KOTopoMy efernpoBaHbl 3TU MOHOMOUNS.

4.6. AOMUHWCTpaumsa ropofa PssaHM opraHMsyeT W OCYLLeCTBNASET KOHTPO/b 3a
npeaocTaBNeHNEM MYHULUNANbHON YCAYT CTPYKTYPHbIMU NOAPa3AeNeHUAMN agMUHUCTpaLun
ropoga Psi3aHu 1 YNOSTHOMOYEHHOM OpraHm3aLmei.

KOHTponb 3a MNOMHOTOW W KayecTBOM MNpPeAOCTaBNEHMA MYHULMNANBLHON  YCNyru
BKNKOYaeT B cebs npoBefeHMe MPOBEPOK, BbIBNEHWE W YCTPaHEHWE HapylleHWid npas
3asaBUTENEN, pPacCMOTPEHWe, MNPUHATWE PELIeHMn W MOAroTOBKY OTBETOB Ha 0O6palleHuns
3aABUTENEN, cofepKaline Xanobbl Ha pelueHus, AencTeusa (6e34encTBne) AOMKHOCTHLIX NNL
aAMUHUCTpaummn ropoja PsizaHun, YnpaBneHUs 1 yrnoaHOMOYEHHOW OpraHu3aunm.

Mo pe3ynbTaTam MNPOBEAEHHbIX MPOBEPOK B C/lyyae BbISIBNEHUS HapyLUeHWA MpaB
3asBUTENEN OCYLLECTBNSAETCA NPUB/EYEHNe BUHOBHbLIX UL, K OTBETCTBEHHOCTM B COOTBETCTBUM
C 3aKOHOaTeNIb,CTBOM Poccuinckoin Pefeparmn.

4.7. TIpoBepkM MOMHOTBI M KayecTBa MPeAoCTaBleHUs MYHULMNAIbHON  YCnyru
OCYLLeCTBNAKTCA Ha OCHOBaHMW MPaBOBbLIX aKTOB agMUHMUCTPaLMK ropoga PasaHu.

MpoBepky ABNAOTCA MNaHOBbIMW (OCYLLLECTBNAKOTCA Ha OCHOBaHWW MONYrOfOBbIX WU
rofloBbIX MaHOB pPaboTbl aAMUHUCTPaUMn ropoga PAsaHW) u BHennaHoBbIMU. [lpyu MpoBepke
paccMaTpuBatOTCS BCe BOMPOCHI, CBSi3aHHble C MPEeAOCTaBMEHNEM MYHULMNNbHOW YCNyru
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(KOMNMIEKCHbIE  MPOBEPKK), WX MOPAAOK MNPOBELEHUA OTAeNbHbIX  aAMUHUCTPATUBHBIX
npouesyp (3TanHble NpoBepku). NpoBepka NPOBOANUTCS M MO KOHKPETHOW Xanobe 3aaBuTens.

5. [locyae6Hblin (BHECYAeOHbIN) NOPSAOK 06XKanoBaHMs PeLLeHNn n AeACTBII
(6e3peincTBus) opraHa, NpefoCcTaBNAOLLEr0o MyHULUNANbHYIO YCyry,
a TaKkXke JO/MKHOCTHbIX UL, MyHULMMANbHBIX CAY>XaLmX

5.1. Mpeamet pocypebHoro (BHecyfebHOro) 06>XanoBaHUA 3asBUTENIEM PELLUEHWUA U
AeiicTBuin  (6e34eiMCTBUSA) OpraHa, MPefOCTaBAAOWEro MYyHULMUMNAAbHYIO YCIyry, a Takxke
LO/MKHOCTHBIX UL, MYHULMNAMBHBIX CNyXalunx.

3aABuTeNIb MOXKET 06paTUTLCA C XKanobol B TOM YMCe B CNEAYHOLNX CyyasX:

1) HapyleHue CcpoKa perucTpauuMm 3anpoca 3asaBuUTeNns 0  NpefoCTaB/eHUM
MYHULMNANBLHOR yCnyru;

2) HapyLUeHne cpoKa NpeAocTaBieHns MyHULNNAbHOW YCYTI;

3) TpeboBaHVe Yy 3aaBUTENs [OKYMEHTOB, He [MpefyCMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbIMW akTamu Poccuiickoii ®efepauuu, HOPMATUBHLIMY NPaBOBbLIMU aKTamu Ps3aHCKOM
06/1acTW, MyHMLMNAbHBIMU NPaBOBLIMU aKTaMu 15 NPefoCTaBNeHNs MYHULWUNANBHOW YCNyTu;

4) o0TKa3 B MNpuMemMe [OKYMEHTOB, TNpeACTaB/ieHWe KOTOPbIX MpefyCMOTPEHO
HOPMaTVBHbLIMW MpPaBOBbIMW akTaMu Poccuiickoin depepaumm, HOPMATVBHLIMW NPaBOBbLIMU
aKkTamn P#A3aHCKO 06nacTv, MyHWUMNaNbHbIMU MPaBOBbIMW akTaMu [N npefocTaBleHns
MYHULMNANBLHOW yCNyru, y 3adBUTeNs;

5) oTka3 B NpeAoCTaBNEHUM MYHULWUNANbHOW YCNYrW, €C/M OCHOBaHUA OTKas3a He
npesycMOTpeHbl (efepanbHbIMU 3aKOHaMW U NMPUHATLIMA B COOTBETCTBUM C HUMW UHBLIMM
HOPMaTVBHbLIMW NPaBOBbIMK akTamu Poccuiickoli Pepepayun, HOPMATMBHBLIMU MNPABOBbLIMU
aKkTaMun Psa3aHckol 061acTv, MyHULMNaNbHBIMW NPaBOBLIMU aKTaMu;

6) 3aTpeboBaHMe C 3aA9BUTENSA NPU NPELOCTaBNEHNUN MYHULMNANBHON YCNyrh nnathbl, He
NpegycMOTPEHHOW  HOPMATUBHbLIMKW ~ MNpaBOBbIMW  akTamu  Poccuiickon — Pefepaunu,
HOPMaTVMBHbLIMW MPaBOBbLIMU aKTaMu PsA3aHCKOW 06M1acTv, MYHWLMNaNbHLIMU NPaBOBbIMU
aKTamu;

7) 0TKa3 opraHa, NpefoCTaBAOWEro MyHULMNANbHYIO YCAyry, LO/MKHOCTHOro nuua
opraHa, NpejoCcTaBAOWEro MyHULUUNaAbHYO YCYry, B UCNPaBiEHUN AONYLLEHHBLIX OMeYvaToK
M OLINOOK BbIaHHbIX B pe3y/ibTare npefocTaB/eHns MyHULUNaNbHOW YCYrn JOKYMeHTaxX nMbo
HapyLLeH1e yCTaHOB/IEHHOIO CPOKa TaKUX UCNPaB/IEHWIA.

5.2. O6wme TpeboBaHUA K NOPALKY NOJAYM U PpaCCMOTPEHMUSA XKaobbl.

5.2.1. )Xanoba nopfaetcsd B MUCbMEHHON (hopmMe Ha OyMaXHOM HoOcWUTene WM B
3/IEKTPOHHOW (hopMe B OpraH, MpefoCTaBNAOWMNIA MyHULMNANBHYO ycnyry. >XKanobbl Ha
pelleHns, NPUHATble  [aBO  agMMHMCTpauuMM  ropoga  PssaHW,  paccmaTpuBaroTcs
HENnoCpeACTBEHHO [/1aBOM aAMUHUCTpauumM ropoja PsasaHu (ganee - MU0, HaZeneHHoe
MOSIHOMOYMAMM MO PACCMOTPEHMIO XKasob).

5.2.2. )Kanoba mMmoxeT ObITb HanpaeneHa MO Mo4YTe, 4Yepe3 YMOJHOMOYEHHYIO
opraHusauuio, ¢ UCrosib3oBaHMeM WHHOPMALNOHHO-TENEKOMMYHUKALMOHHOW CeTh VIHTepHeT,
ouumnanbHOro cainta agMuvHUCTpauum ropoga PssaHu B ceTu VHTepHeT, EamHoro noprana
rocyAapCTBEHHbIX W MYHUUMNANbHbIX YCayr ((hYyHKUWUA), a Takke MOXET OblTb NPUHATA Npu
NIMYHOM MpueMe 3asBUTENS.

5.2.3. XKanoba fomKHa cofep)Kartb:

a) HaMeHOBaHWe opraHa, NPefoCTaBNAKOLLEr0 MyHULUNANbHYIO YCYTY, LOMKHOCTHOIO
nnua  opraHa, NpefoCcTaBNAIOLWEro  MyHWLMNANbHYK  yCcnyry, nmbéo  MyHUUMNaNbHOro
CNy>Kalllero, peleHns n aenctems (6e3geiicTBme) KOTOPbIX 06XKanytoTCs;

6) amunuio, UMa, 0TYeCTBO (NOCNELHEE - MPU HAIMUYUK), CBELEHUSA O MECTE XUTeNbCTBa
3anaBUTENS - (DU3NYECKOro Nnua MMbo HauMeHOBaHUe, CBeAEHMS O MECTe HaXOXAEHUA 3aABUTeNS
- IOpuanYeckoro fuua, a Takke Homep (HOMepa) KOHTaKTHOro TefeoHa, agpec (agpeca)
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3NIEKTPOHHOW MOYThl (MPY HaNU4YMM) U NOYTOBLIA aApec, N0 KOTOPbIM AO/MKEH ObITb Hamnpas/eH
OTBET 3aABUTESO;

B) cBefeHMsi 006 o0bXanyemblX PpeleHnsax W aeidcTeusx (6e3aeiicTBuM)  opraHa,
NpeLoCcTaBNALWEro MyHULUNABHYIO YCNYTY, JO/MKHOCTHOMO NLA OpraHa, npefocTas/soLLEero
MYHULUMNANbHYO YCyry, M60 MyHULMUMNaNbHOIO CNyXallero;

) fOBOAbl, HA OCHOBAHWWN KOTOPbIX 3asBUTE/lb HE COr/laCceH C pelleHneM W AelCTBMEM
(6e3geiicTBMEM) OpraHa, NpeAoCcTaBfAOWEro MyHUUMNANbHYH YCAyry, AO/MKHOCTHOIO nmua
opraHa, NpeAoCcTaBAOLWLEro MyHULMNANBHYO YCAYry, iM60 MYHUUMNANBHOrO Cy>Kallero.
3aaBuTenem mMoryT 6bITb NpefCcTaB/eHbl JOKYMEHTbI (NpY Hannummn), NOATBEPXAatoLLMe LOBOAbI
3aaBuTENS, NMMBO MUX KOMUMU.

5.2.4. )XXanoba, nocTtynuBluas B opraH, NpefOCTaBAAWMIA MyHULMNANBbHYO YCAyry,
NOA/NIEXUT  PacCMOTPEHUIO  [O/MKHOCTHbIM  JINLLOM,  HafefleHHbIM  MONHOMOYUAMM MO
pacCMOTPEHMIO Kanob, B TeyeHMe MATHafuaTM paboumx AHEN CO [HS ee perucTpauuv, a B
cnyyae o006XanosaHMA OTKasa oOpraHa, MnPefoCTaBNAOLWEro MyHULMNANbHYO  YCayry,
OO/MKHOCTHOIO NULA opraHa, npeAoCTaBAOWEro MyHUUWNANbHYHO YCiyry, B Mpueme
[JOKYMEHTOB Y 3asBUTENS MO0 B UCMPaB/ieHUN JOMYLLEHHbIX OMeYaToK U OWNB0K UK B Cryyae
06>anoBaHns HapyLleHUs YCTAaHOBNEHHOI0 CpPOKa TaKUX WCNPaB/eHWn - B TeyeHWe NATH
paboumnx AHEeW Co AHS ee perncrpaymm.

525. Tlo pesynbTaTam paccMOTPeHUs >Xanobbl opraH, NpefocTaBAAOLLNiA
MYHULMNANbHYO YCYTy, MPUHUMAET O4HO U3 CNefyroLWMX peLleHuni:

a) Y[OB/eTBOPSeT >Xanoby, B TOM uucie B (POPMe OTMEHbl MPUHATOrO pPeLUeHus,
ncrnpasieHns JONYLLEHHbIX OPraHoM, NPeAoCcTaBNAoWMM MyHULMNAIbHYIO YCYry', OreyaToK 1
OWMO0K B BbIJAHHbLIX B pe3ynbTaTe MNpeAocTaBNeHNs MYHULMNANIbLHOW YCnyrn LOKYMeHTaXx,
BO3BpaTa 3afaBMTE/NI0  [EHeXHbIX CPeAcTB, B3MMaHMe KOTOPbIX He  MpefyCcMOTPEHO
HOpPMaTMBHLIMW NPaBOBbIMU akTaMmu Poccuiickoil Pepepaunu, HOPMATUBHBLIMWU MNPaBOBLIMU
aKTamu PA3aHCKOM 061acTn, MyHULMNaNbHBIMU MPaBOBbIMY aKTamMy ropoja PasaHu, a Takxe B
NHbIX (hOpMax;

0) oTKa3blBaeT B YA0B/IETBOPEHMM XKaoObI.

5.2.6. He no3gHee paboyero AHA, CnefyroLwero 3a AHeM NPUHATUA pPeLleHns, yKasaHHOro
B NyHKTe 5.2.5 ALMWUHUCTPATMBHOIO perfameHTa, 3asBMTEN0 B MUCbMEHHOW (opme ¥ no
XENaHWo 3asaBUTENs B 3/IEKTPOHHOW (hopmMe HarnpaBfseTcs MOTUBMPOBaHHLIA OTBET O
pe3ynbTaTax pacCMOTPEHUSA Xasoobl.

5.2.7. B cny4yae yCTaHOBNEHMSA B XOfe WX MO pe3y/ibTaTaM pPacCMOTPEHUS XXanobbl
MPU3HaKOB COCTaBa afMWHUCTPATUBHOIO MPaBOHAPYLUEHNA WAWU NPECTYMNNEHNSA LOMKHOCTHOE
NNUO0, HafeneHHoe NoSIHOMOYUSAMM MO PACCMOTPEHMUIO XKanob B COOTBETCTBUM C NMYHKTOM 5.2.1
AOMUHUCTPATUBHOIO pErnaMeHTa, Hes3ameAnuTeNbHO HanpaBnseT WMMelolmecs MaTepuansl B
opraHbl NPOKypaTtypbl.
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MpunoxeHne Ne 1
K ALMWUHUCTPATUBHOMY perfiaMeHTy

3AAB/IEHUE O BHECEHWW U3MEHEHWU B MPABOYCTAHAB/IMBAIOWVE JOKYMEHThI
HA 3EME/IbHbIN YYACTOK, PACMOJIOXXEHHbIV HA TEPPUTOPUN FOPOACKOIO OKPYTA
rOPO/ PA3AHb PA3AHCKOW OB/IACTW

oT

(8N rOPUANYECKUX NNL, - NMOMIHOE HaMMEHOBaHWe, opraHu3aLMoHHO-NpaBoBas
thopma, cBeeHNs 0 rocyapCTBEHHON perncTpaumm; ana Puanyecknx nu -
thamunus,
- (panee - 3asBUTEND).
MMS, 0TYECTBO (MPWU HaNMYUK), NACNOPTHbIE AaHHbIE)
Appec 3aasutens(eii) .
(MecTOHaxoXaeHue PUANYECKOTO UL, MECTO permcTpauum Gu3nMyeckoro nuua)

TeneoH (thakc) 3asasuTens(ein)
VHble cBefieHNa 0 3aaBuUTENe
Mpoluy BHeCTU B

(peKBU3NTbI NpaBOYCTaHABNMBAOLLErNO AOKYMEHTA)
Ha 3eMeflbHbIli Y4acTOK C KagacTPOBbIM HOMEPOM ,
pacnonoXeHHbI Mo agpecy: , )
HaxogaWwmnincs B MyHULMNaNbHOW COGCTBEHHOCTU, MAM FOCYAapPCTBEHHAs COGCTBEHHOCTb Ha KOTOPbIA He
pasrpaHuyeHa, cneayolme N3MeHeHNs

(M3MeHeHus, Noanexaline BHECEHNIO B MPaBOYCTaHABMBAIOLWUIA JOKYMEHT)
OcHoBaHwue: _
(yKasblBaeTcs 0CHOBaHMWe A48 BHECEHUS U3MEHEHWIA)
Cnocob Bblgaun pesynbTaTa NpejocTaBneHNs yCnyru
JononHntensHo coobuwato:
A ’ ]

(.1.0)
He BO3paXkald MpoTMB 06paboTKM, BKItOYas cOOp, 3anmcb, CUCTEMATU3ALMIO, HAKOMNEHWE, XPaHeHue,
yTO4YHeHne (06HOBMEHME, W3MEHEHWE), W3B/IEYEHME, WCMOMb30BaHWe, Mepegady (pacnpocTpaHeHue,
npegocTaBneHne,  A0OCTyn),00e3nnumBaHme,  GNOKUPOBaHME,  yAaneHWe,  YHUUTOXEHME  MOUX
NepCoHabHbIX JaHHbIX UCKHOYMNTENbHO B LeNAX NpejoCcTaBneHns MyHULMUNANbHON yenyru.
HacTosee cornacue MOXeT ObiTb 0TO3BaHO MHOW B MWCbMEHHON (hOpMe MNyTeM HanpaefeHWs B
afMUHWUCTpauuo ropofa PsAsaHW NUCbMEHHOro obpalleHus 06 yka3aHHOM OT3biBe B MPOU3BONbHON
(hopme, eciv MHOE He YCTaHOB/IEHO 3aKOHOAaTeIbCTBOM Poccuiickoli Peaepauumm.
HacToswee cornacme geiicTByeT A0 AaTbl 0T3biBa (B C/lyyae HanpaBieHWUs OT3blIBa).
A noaTeepxpalw, UTO MpefOCTaB/lEHHbIe MHOM MepCoHabHble AaHHble SABAAKTCA  MOHbLIMY,
aKTyanbHbIMU U OCTOBEPHLIMMU.
1 0693y0Cb CBOEBPEMEHHO M3BeLaTh 06 M3MEHEHUWN NPEAOCTaBEHHbIX NEPCOHANbHbIX AaHHbIX.
MHe pa3bACHEHbI OpULMYECKMEe NOCNeACTBUS OTKasa NpefoCTaBUTb CBOM MEPCOHaNbHble AaHHble Ans
MpefoCcTaBNeHUs  MYHUUMNANbHOW  yciyru «BHeceHWe W3MEHeHMIn B MpaBOyCTaHaB/MBAOLLME
[OOKYMEHTbI Ha 3eMe/lbHbIA Y4acTOK, PacnonOXeHHbIA Ha TEpPUTOPUKN TOPOACKOro OKpyra ropog PssaHb
Psi3aHCKOI1 061aCcTu».
OTBETCTBEHHOCTb 3a HapylUueHue TpeboBaHWii, NpeayCMOTPeHHbIX defepasibHbIM 3aKOHOM OT 27 UoNs
2006 roga Ne 152-®3 «O nepcoHasibHbIX AaHHbIX», MHE pa3bACHEHa.

« » 20 .

3aaBuTenb
(®.1.0. dusmyeckoro nnua, NpeacTaBuTeNs opUAMUECKOro nnua) (Moanuce)
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MpunoxeHne Ne 2
K AGMVHUCTPATUBHOMY pernameHTy

CBEOEHUNA
O MECTE HAXOXAEHNA CTPYKTYPHOI' O NMOAPA3SAENEHNA AAMNHNCTPALNI
FrOPOAOA PASAHW, MPEAOCTABIAOWEIO MYHUUWNANBHYKO YCNYTY

ALMUHUCTpaLmMa ropoga PasaHn Agpec: 390000, r. Pa3aHb, yn. Paguiuesa, 4. 28
KOHTaKTHbIN TenedoH: +7(4912) 25-28-12
dakc: +7(4912)21-62-61
OdurymnanbHbIi MHTEpHeT-CalT: WTY.aéTrrn.rm
AJpec 3NeKTPOHHOM noYTbl: §laya@acltr2n.w
YnpaBneHue 3eMenbHbIX pecypcoB n  Apgpec: 390046, r. PasaHb, BeegeHckas yn., g. 107

NMYLLLECTBEHHbIX OTHOLUEHWIA KOHTaKTHbIN TenedoH: +7(4912)29-78-01
agMUHUCTpaunn ropoga PsasaHu dakc:+7(4912) 29-78-38
IMpachuk paboThbl:

noHeaenbLHMK - yetsepr - ¢ 9:00 go 18:00,
naTHuua - ¢ 9:00 go 17:00,

06efieHHbIN nepepbiB - ¢ 13:00 go 13:48,
cy660Ta, BOCKPECEHbE - BbIXOAHbIE AHU

CBEZEHUA O MECTE HAXOXAEHUSA YNOJHOMOYEHHOW OPIAHU3ALMI

OduumanbHbIil MHTEPHET-CalT: biAp://MONLOKYMEHTBI62.pth
AfLpec 3neKTPoHHOM noyThl: T!c.rrn.§oy@Ttall.run
KOHTaKTHbIN TeneoH (MHGpopM-LebITp): +7(4912)55-50-55

ALpec TeppuTOpPManbHOro oTaena I"pathuk paboTbl
390000, r. PaszaHb, MoyTtoBas yn., 61 noHeaensHUK: ¢ 8:00 go 18:00 (6e3 06ena),
. BTOpHMK: ¢ 8:00 go 20:00 (6e3 06epa),
390044, r. PazaHb, yn. Kpynckow, 4. 14, k. 2 cpepa: ¢ 8:00 4o 20:00 (6e3 o6ena),

yetsepr: ¢ 8:00 go 20:00 (6e3 06ena),
naTHuMua: ¢ 8:00 go 18:00 (6e3 06epa),

390000, r. PasaHb, yn. KawmnpuHa, a. 1 cy66oTa: ¢ 8:00 go 16:00 (6e3 06epa),
BOCKPECEHbE - BbIXOLHOWN [eHb.

390048, r. PasaHb, yn. Hosocenos, 4. 33, K. 2

CBEAEHUA O MECTE HAXOXAEHUA, KOHTAKTHbIX TEJIEPOHAX
YMPABJIEH/A ®HC POCCUW MO PA3SAHCKOW OBJTIACTU

Agpec: 390013, r. PasaHb, npoe3f 3aBpaXkHOBa, 4. 5
TenethoH NpMEMHOI pykoBoauTens: +7(4912) 96-36-02;
(pakc: +7(4912)96-29-84

TeneoH cnpaBOYHOW CNyX6bl: +7(4912) 24-28-44

CBEAEHNA O MECTE HAXOXAEHWNA, KOHTAKTHbIX TETE®OHAX
YMPAB/IEH/A ®ELEPANIBHOW CNYXBbl TOCYAAPCTBEHHOW PEFTUCTPALINN,
KALACTPA N KAPTOIPA®N MO PA3SAHCKOW OB/IACTW

Agppec: 390000, r. PasaHb, Mpaso-/1bibefckas yn., 35.
TenethoH, NpuemMHol pykosoantens: +7(4912) 21-11-43.
dakc:+7(4912)25-61-59.

AJpec 3N1eKTPOHHOI NOYTbI: r05ree31r62@TaL|,.aI7Ia8-rya2an.



MpunoxeHne Ne 3
K AAMWUHUCTPATUBHOMY perniameHTy

BNOK-CXEMA MNMPEAOCTABJIEHNA MYHI/ILI,I/II‘IAﬂbHOI7I YCNYT U
1artan
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MNpunoxxeHne Ne 4
K AAMUHUCTPATUBHOMY pernameHTy

PACINCKA B NMOJTYYEHN JOKYMEHTOB
HacTosiwum ygoctoBepsieTcs, 4To 3assuTens (®.1.0., Ten.) 4na npeaocTaBneHns MyHULMNANbHON
ycnyrn «BHeceHWe W3MeHeHWIA B NpaBOyCTaHAaB/MBAOLME [OKYMEHTbl Ha 3eMefbHbl  Y4acToK,
PacnosoXeHHbI Ha TeppUTOPMU TOPOACKOr0 OKpyra ropoj PssaHb PsizaHCKol o6nacTv» npejctaBui B
aAMVHUCTPaLMIO ropoja PsizaHu cnefytolme AOKYMEHTbI:

Ne HavMeHOBaHWe W PEKBU3MUTI KonnuecTso Konnuectso OTmeTKa 0 Jata n
nn JOOKYMEHTOB <*> 3K3eMNSPoB NINCTOB Bblgaye MOAMNMNCh
[OKYMEHTOB  3asiBUTENS
3aABUTENIO
1 2 5 4 5 6 7 8 9
1
2

2. TlepeyeHb CBeAEHWUA W [OKYMEHTOB, KOTOpble OYyAyT MOAy4YeHbl MO MEXBEAOMCTBEHHbIM
3anpocam:

N& HavMeHoBaHWe CBeAeHUI 1 JOKYMEHTOB, HanmeHoBaHMe opraHa (opraHu3alum), B KOTOPOM
nn KoTopble 6yAyT MonyyeHbl No 3anpalunBaloTCa CBeEeHUs 1 JOKYMEHTbI
MEXBeJOMCTBEHHbIM 3arnpocam
1 2 3
|
2
3. B cnyuyae HenosnyyeHus AOKYMEHTOB B CPOK, YKas3aHHbIAi B HaCTOsLEl pacnucke, Bblgaya

[LOKYMEHTOB OCYLLLeCTBNSAETCA HENOCPeACTBEHHO B YMNpaB/ieHMUM 3eMefibHbIX PeCYPCOB N UMYLLECTBEHHbIX
OTHOLUEHWIA agMUHNCTPaUnK ropoda PasaHn no agpecy: r. Pa3aHb, yn. BBegeHckas, a. 107, kabuHeT 140,

TeneoH (4912) 29-78-38.

(LO/MKHOCTL MU, MPUHABLUETO AOKYMEHTbI) (noanuce) (¢.1.0))
20 T
(haTa OKOHYaHMS CpoKa PacCMOTPEHUS OKYMEHTOB) (haTa Bblga4M JOKYMEHTOB)
(noanuce) (P.1N.0. 3anBuTens)
Mocne paccMOTPEHUS LOKYMEHTbI BblAaHbl
(aomkHocTb, ®.1.0., nognuck nuua, (®.1.0., nognuck
BblAaBLUEero JOKYMEHTbI) nnua, noayymMBLUEro AOKYMEHTbI)

<*> B cTon6ue 2 «HaumeHOBaHME W PEKBM3NTbI [AOKYMEHTOB» YKa3blBAKOTCS PEKBU3UTbI BCEX
NpeACTaB/IEHHbIX 3a5BUTENEM [OKYMEHTOB.

Mo TtenedoHam 55-50-55 u Ha caitte blp://MoMAOKYMeHTbI62.ph B pasgene «Cratyc faena
(bamununs, nms , otyecTBo, No aena)» Bbl MOXeTe y3HaTb O HAXOXAEHWUW MOofdaHHbIX Bamn LOKYMEHTOB,

OCTaBLUEMCA BPEMEHW PACCMOTPEHUA NOKYMEHTOB.
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MpunoxeHune Ne 4
K AGMUHUCTPATUBHOMY PErNaMEHTY

PACTINCKA B NMOAYYEHN JOKYMEHTOB
HacToswmm ygoctoBepsietcs, Uto 3assutens (®.1.0., Ten.) 4ns npefocTaBneHns MyHULMNANbHON
ycnyru «BHeCeHWe W3MEeHeHWin B MpaBOYyCTaHaB/MBAKOLWME [OKYMEHTbl Ha 3eMefbHbIA  Yy4yacToK,
PACMONOXEHHbI Ha TEPPUTOPUM TOPOACKOFO OKpyra ropoj PsisaHb PsisaHCKoOW 06n1acTu» nNpeacTaBus B
aaMUHMCTPaLMIo ropoaa PsisaHu crefyroLne 4OKYMEHTbI:

Ne HanmMeHoBaHWE N PEKBU3NTHI KonunyecTso KonunyecTso OTmeTKa 0 Jata n

nn [OKYMEHTOB <*> 9K3eMNNAPOB NNCTOB Bbljaue noanuchL
[JLOKYMEHTOB 3anaBUTENA
3aABUTeNI0

1 2 3 4 5 6 7 8 9

1

2

2. TMepeyeHb CcBefeHU W [OKYMEHTOB, KOTOpble 6yAyT MOMyYeHbl MO MEXBEAOMCTBEHHbIM
zanpocam:

No HavmeHoBaHWe CBEAEHWIA 1 OKYMEHTOB, HavmeHoBaHMe opraHa (opraHv3auuu), B KOTOPOM
nn KoTopble GyAyT MOMyYeHbl MO 3anpallvBaroTCs CBeeHUs U JOKYMEHTbI
MEXBEAOMCTBEHHbLIM 3anpocam

1 2 3
1
2
3. B cnyyae HenmonyyeHus [LOKYMEHTOB B CPOK, yKa3aHHbII7I B HaCTOFILLI,Gf/'I pacnnucke, Bbladva

[LOKYMEHTOB OCYLLECTB/IIETCA HEMOCPEACTBEHHO B YMPAaB/EHNN 3eMENIbHBIX PECYPCOB M UMYLLECTBEHHbIX
OTHOLIEHWI agMUHNCTPaLUMK ropoga Ps3aHu no agpecy: r. PasaHb, yn. BeegeHckas, g. 107, kabuHeT 140,
TeneoH (4912) 29-78-38.

(BOMKHOCTbL UL, NMPUHSABLUETO AOKYMEHTbI) (nognuceb) (®.1.0))
20 T
(faTa OKOHYaHWMA CpOKa PacCMOTPeHUs LOKYMEHTOB) (oaTa Bblgayn LOKYMEHTOB)
(nognuce) (P.1.0. 3aaBuTens)
lMocne paccMOTPeHWs AOKYMEHTbI BblAaHbI
(momxHocTb, ®.1.0., nognuck nnua, (®.1.0., nognucb
BblJaBLUero JOKYMEeHTbI) nnua, NonyymMBLLETO JOKYMEHTbI)

<*> B cTonb6ue 2 «HavMeHOBaHME WU PEKBU3NTbI [OKYMEHTOB» YKa3blBatOTCS PEKBU3UTHI BCEX
NpeACTaBNEHHbIX 3a8BUTENEM [OKYMEHTOB.

Mo TeneoHam 55-50-55 w Ha caiiTe bAp://MOMLOKYMEHTLIG2.pp B pasgene «CTaTyc Agena
(hamunms, ums , otyecTBo, No aena)» Bbl MOXETE Y3HaTb O HAXOXAEHUM NOAAHHbLIX Bamn JOKYMEHTOB,
OCTaBLUEMCS BPEMEHU pacCMOTPEHUA LOKYMEHTOB.



